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COUNCIL AGENDA

CITY OF CARTHAGE, MISSOURI
TUESDAY, OCTOBER 26. 2021

6:30 P.M. - COUNCIL CHAMBERS

1. Call to Order

2. Invocation

3. Pledge of Allegiance to Flag

4. Calling of the Roll

5. Reading and Consideration of Minutes of Previous Meeting

6. Presentations/Proclamations

• Alpha Delta Kappa

7. Public Comments
(Each person addressing the Council shaii state their name and address or the organization or firm represented and is limited to
no more than five (5) minutes. The time may be extended by the chair if deemed necessary. Once a person has had their say
on a particular issue they are not permitted to once again speak on the issue unless called to answer any further questions by
the Council or Chair)

8. Reports of Standing Committees

9. Reports from Special Committees and Board Liaisons

10. Report of the Mayor

11. Reports/Remarks of Councilmembers
(Each Councilmember is limited to no more than two (2) minutes. The time may be extended by the Chair if deemed necessary.
Once a Councilmember has had their say on a particular issue they are not permitted to once again speak on the issue unless
permitted by the Chair)

12. Administrative Reports

13. Report of Claims Presented Against the City

14. Public Hearings

15. Old Business

16. New Business

1. C.B. 21-44 - An Ordinance authorizing the Mayor to execute an Agreement
between the Missouri Highways and Transportation Commission and the City
of Carthage. Missouri (Governor's Cost Share Agreement GOVCSOS)
providing for transportation improvements to Hazel Street, from George Phelps
Boulevard to Fir Road (Rte. HH). Length of improvement is (approximately
1.483 feet). (Public Works)

2. C.B. 21-46 - An Ordinance authorizing the Mayor to enter into a contract with
WEX Health, Inc. for COBRA Administrative Services. (Insurance, Audit &
Claims)

3. C.B. 21-47 - An Ordinance to amend Section 21 -144 of the Carthage Code, to Change
the Reimbursement rate of sidewalk improvements. (Public Works)



4. C.B. 21-48 - An Ordinance changing Utility Cut Repair fees and establishing an after-
hours inspection fee. (Public Works)

5. C.B. 21-49 - An Ordinance to amend Section 17-56 of the Carthage Code by adding
#21 Solar Panels. (Public Works)

6. C.B. 21-50 - An Ordinance to amend Section 21-254 (e) (1). (2) and (3) of the
Carthage Code, to change the rates to move any building or structure in the City of
Carthage. (Public Works)

17. Mayor's Appointments

• McCune Brooks Hospital Trust Fund Board

18. Resolutions

1. Resolution 1943 - A Resolution authorizing the Parks & Recreation Director
(Director) to accept and execute a proposal from Clear Greek Golf Car and Utility
Vehicles Company, regarding golf cars. (Public Services)

2. Resolution 1944 - A Resolution providing for the formal acceptance of a
donation to the City of Carthage's Parks & Recreation Department by the City
Council of the City of Carthage, Missouri pursuant to City policy. (Public
Services)

3. Resolution 1945 - A Resolution providing for the formal acceptance of a
donation to the City of Carthage's Fire Department by the City Council of the City
of Carthage, Missouri pursuant to City Policy. (Public Safety)

19. Closing Comments

20. Executive Session

21. Adjournment

PERSONS WITH DISABILITIES WHO NEED SPECIAL ASSISTANCE CALL 417-237-
7000 (VOICE) OR 1-800-735-2466 (TDD VIA RELAY MISSOURI) AT LEAST 24
HOURS PRIOR TO MEETING
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MINUTES OF THE MEETING OF THE CITY COUNCIL

CITY OF CARTHAGE, MISSOURI
September 22, 2021

The Carthage City Council met in regular session on the above date in City Hall Council
Chambers at 6:30 P.M. with Mayor Dan Rife presiding. Fire Chief Roger Williams gave
the invocation and Police Captain Bill Hawkins led the flag salute.

The following Council Members answered roll call: Juan Topete, Robin Harrison, Ray
West, David Armstrong, Mike Daugherty, Ceri Otero, Craig Diggs, Seth Thompson, and
Ed Barlow. Council Member Alan Snow was absent. Assistant City Administrator Greg
Dagnan and City Attorney Nate Dally were also present. City Administrator Tom Short
was absent.

The following Department Heads were present: Police Captain Bill Hawkins, Fire Chief
Roger Williams, Public Works Director Zeb Carney, Parks & Recreation Director Mark
Peterson and City Clerk Trad Cox.

Mr. West made a motion, seconded by Ms. Otero, to approve the minutes of the August
24, 2021 Council Meeting. Motion carried unanimously.

During Citizen's Participation Period: Neely Myers, Carthage Chamber of Commerce,
gave an update on Maple Leaf festivities.

Mr. Barlow reported the Budget Ways & Means Committee met on September 13. The
Budget Adjustment Ordinance was approved and forwarded to Council. Approval was
given to proceed with negotiating a contract with Baker Tilly for Municipal Advisory
Services for guidance in compliance and reporting requirements of the ARPA funds. A
form similar to the 5 year capital requests will be used for requesting use of ARPA funds.
Resolution 1942 was approved and forwarded to Council.

Ms. Otero reported the Committee on Insurance, Audit and Claims met on this date and
approved the claims. Changes to the Benefits section of the Personnel Policy Manual
presented in C.B. 21-39 were reviewed and approved. Ms. Otero made a motion,
seconded by Mr. Armstrong, to open a money market account at Guaranty Bank with
Mayor Dan Rife, City Clerk Traci Cox and Deputy City Clerk Miranda Deal listed as
signers for the account. The ARPA funds will be transferred into this account until
expended. Motion carried. Ms. Otero made a motion, seconded by Mrs. Harrison, to
approve the job description for a Firefighter in Training position. Motion carried.

Mr. Barlow reported that the Public Safety Committee met on September 20. Cherri
Babcock is holding a Harvest Party on October 30 with a band performing on stage in
the street. Mr. Barlow made a motion, seconded by Mrs. Harrison, to close Main Street
from 3^^ to 4*^ on October 30, 5:00 p.m. to 10:00 p.m. Motion carried. The Firefighter in
Training position was approved and forwarded to the Insurance, Audit and Claims
Committee. The Committee also agreed to withdraw from the TrI-State Fire Alliance



testing. This has been a prerequisite for individuals who want to appiy for a firefighter
position and has created difficuities in hiring as most individuals who have passed the
training iive outside the living requirements and are unwilling to relocate. The Fire
Department will begin their own testing to screen applicants. The EMPG grant has been
awarded in the amount of $46,045.48. Mr. Barlow made a motion, seconded by Mrs.
Harrison, to accept the EMPG grant award. Motion carried. A closed session was held
to discuss succession planning. Internal applications will be accepted for the position of
Fire Chief.

Mr. Topete reported that the Public Services Committee met on September 21. Clear
Creek Golf Company presented a proposal to purchase the existing golf cart fleet. Jerry
Marti, owner of Clear Creek Golf Company, lives in Lamar. He would like to be able to
showcase his product to interested parties. Due to the inventory demand in the U.S.. the
value for used carts has increased. Therefore, Clear Creek is offering to purchase our
current fleet of Yamaha Golf Carts for $275,000 and sell the city 50 new Club Cars for
$251,050. The city will net a profit of $23,950. The city will continue with the existing
lease and the normal golf cart rotation will be extended by a year. This will be presented
at the October 12 Council Meeting. The Kellogg Lake Advisory Board has presented a
plan to construct an arch bridge over the rearing pond at Keilogg Lake. The Advisory
Board will pay for the bridge and city staff will assist with the installation.

Mr. Armstrong reported the Public Works Committee met on September 7. Vision
Carthage's request to stake a tent on City property for the Hometown Holidays Event was
approved, and the City will repair the asphalt when the tent is removed. Mr. Armstrong
made a motion, seconded by Mr. Diggs, to approve revisions to the Governor's Cost
Share Program decreasing the amount to $190,863. Motion carried. The intersection at
4'^ and Garrison was discussed as a potential project for a TEAP application. A new study
for this project will be conducted for a cost of $12,000 with MoDOT paying 80%.

Special Committee and Board Liaison reports were given by Mrs. Harrison for the
McCune Brooks Hospital Trust Fund Board, Ms. Otero for the Carthage Humane Society,
and Mr. Barlow for the Planning, Zoning and Historic Preservation.

Mayor Rife reported on the annual MML Conference scheduled for next week and private
citizens have purchased the Boots Motel in hopes of keeping the CVB project alive.

During reports of Council Members, Mr. Armstrong approved of the title for the budget
adjustment included in C.B. 21-41.

Fire Chief Roger Williams thanked the Council for approval of the new Firefighter in
Training position.

Parks & Recreation Director Mark Peterson discussed the Hispanic Heritage event
scheduled for September 25 and the public engagement for the Parks Master Plan on
September 30.



Assistant City Administrator Greg Dagnan reported on the following: the auditor is on site
this week conducting the annual audit, the Strategic Planning Session Is tentatively
scheduled for October 21, a meeting with Special Committee leaders to try to get on the
same page with the same mission, an EEOC complaint that Is being Investigated by the
HR Coordinator, a tour of the Salvation Army building as a potential future training center,
conversations with McCune Brooks Hospital Trust Fund Board to resolve Issues with the
recent application for funds by the City, the HR Coordinator Is working to determine the
internal application process for the Fire Chief position, and the ARRA application process
for distribution of funds.

The Committee on Claims filed a report in the amount of $5,080,996.55 against the
following funds: General Revenue $188,761.55, Public Health $145,711.83, Lodging
$5,000.00, Public Safety $2,415.56, Parks/Stormwater $263,974.66, Golf $14,559.49,
Capital Improvements $319,731.53, Parks & Recreation $13.24, Myers Park $253.50,
Public Facilities $1,829.00, Library $50,000.00, Payroll $588,746.19 and CWEP
$3,500,000.00. Ms. Otero made a motion, seconded by Mr. Armstrong to accept the
report and allow the claims. Motion carried.

Under old business, C.B. 21-40 - An Ordinance authorizing the Mayor to enter Into a
contract with the Maple Leaf Car Show Committee for use of Kellogg Lake Park on
October 15 and 16, 2021, in the City of Carthage Missouri was placed on second reading
followed by a roll call vote of 9 yeas and 0 nays. Ayes: Armstrong, Barlow, Daugherty,
Diggs, Harrison, Otero, Thompson, Topete and West. The Council Bill was approved and
numbered Ordinance 21-41.

Under new business, C.B. 21-39 - An Ordinance to amend Section 400 Benefits (405-
406) of the Personnel Policy Manual of the City of Carthage was placed on first reading
with no action taken.

C.B. 21-41 - An Ordinance amending the Annual Operating and Capital Budget of the
City of Carthage for Fiscal Year 2021-2022 for specified funds (General Fund, Fire
Protection Tax Fund, Parks/Stormwater Sales Tax Fund) was placed on first reading with
no action taken.

C.B. 21-42 - An Ordinance authorizing the Mayor to execute a Real Estate Purchase
Agreement for the purchase of land at 705 S Garrison Avenue, Carthage, MO 64836 (Lot
15 In Cassll's Addition) between the City of Carthage, Missouri and First Baptist Church,
631 S. Garrison Ave., Carthage, Missouri 64836 was placed on first reading with no action
taken.

C.B. 21-43 - An Ordinance adjusting the solid waste collection rates In the City of
Carthage pursuant to the Contract Agreement entered Into the 1®^ day of October 1,2019,
and terminating September 30, 2024, by and between the City of Carthage, Missouri, a
municipal corporation, and Republic Services of Galena, Kansas; and to be considered
an Emergency Ordinance due to unforeseen circumstances which delay would hinder the
effective delivery of municipal service was placed on first reading.



Mr. Armstrong made a motion, seconded by Mr. Daugherty, to follow the emergency
protocol and advance Council Bill 21-43 to the second reading.

C.B. 21-43 - An Ordinance adjusting the solid waste collection rates in the City of
Carthage pursuant to the Contract Agreement entered into the 1®^day of October 1,2019,
and terminating September 30, 2024, by and between the City of Carthage, Missouri, a
municipal corporation, and Republic Services of Galena, Kansas; and to be considered
an Emergency Ordinance due to unforeseen circumstances which delay would hinder the
effective delivery of municipal service was placed on second reading second reading
followed by a roll call vote of 9 yeas and 0 nays. Ayes: Armstrong. Barlow, Daugherty,
Diggs, Harrison, Otero, Thompson, Topete and West. The Council Bill was approved and
numbered Ordinance 21-42.

Mr. Barlow made a motion, seconded by Ms. Otero, to approve Resolution 1941 - A
Resolution approving the recommendation of the McCune Brooks Regional Hospital Trust
for the distribution of funds ($75,000.00 per year for five years) from the restricted trust
fund to Joplin Regional Medical School Alliance. Resolution 1941 was adopted by a roll
call vote of 9 yeas and 0 nays. Ayes: Armstrong, Barlow, Daugherty, Diggs, Harrison,
Otero, Thompson, Topete and West.

Ms. Otero made a motion, seconded by Mr. Barlow, to approve Resolution 1942 - A
Resolution approving the declaration as surplus to the City's needs and authorizing the
disposition of office furniture (An executive style desk from the Assistant City
Administrator's office Asset #001222). Resolution 1942 was adopted by a roll call vote of
9 yeas and 0 nays. Ayes: Armstrong, Barlow, Daugherty, Diggs, Harrison, Otero,
Thompson, Topete and West.

Closing Comments, Mr. Diggs and Mr. Thompson thanked our emergency services for
their work.

Mr. Barlow made a motion, seconded by Mr. Daugherty, to adjourn the regular session of
the Council Meeting. Motion carried and meeting adjourned at 7:15 p.m.

Dan Rife, Mayor

Trad Cox, City Clerk
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PROCLAMATION

WHE#RE/ASj Alpha Delta Kappa is an international honorary organization of
women educators dedicated to educational excellence, altruism and
world understanding; and

WHE/RE/AS, Alpha Delta Kappa gives recognition to outstanding women who are
actively engaged in teaching profession; and

WHE/RE/AS, Alpha Delta Kappa builds a fraternal fellowship among women in the
teaching profession which will add to their eifectiveness in the
promotion of excellence in education; and

WHEtfRE/AS, Alpha Delta Kappa promotes high standards of education and thereby
strengthens the status and advancement of the teaching profession;
and

WHRRE/AS, Alpha Delta Kappa promotes educational and charitable projects and
activities, sponsors scholarships, furthers and maintains worthy
standards in the field of education and cooperates with worthy
community programs relating to education and charities; and

WHE/RE/AS, Alpha Delta Kappa contributes to world understanding, goodwill and
peace through an international fellowship of women educators
united in ideals of education; and

NOW, THE/RE/FORE/, I, Dan Rife, Mayor of the City of Carthage, MO, do hereby
proclaim the month of October 2021 to be

ALPHA DELTA KAPPA MONTH

in the City of Carthage, Missouri.

Dan Rife

Mayor



PUBLIC
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COUNCIL BILL NO. 21-44 ORDINANCE NO.

An Ordinance authorizing the Mayor to execute an Agreement between the Missouri Highways and
Transportation Commission and the City of Carthage, Missouri (Governor's Cost Share Agreement
GOVCSOS) providing for transportation improvements to Hazel Street, from George Phelps
Boulevard to Fir Road (Rte. HH). Length of improvement is (approximately 1,483 feet).

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF CARTHAGE, JASPER

COUNTY, MISSOURI as follows:

SECTION I: The Mayor of the City of Carthage is hereby authorized to execute on behalf of the
City of Carthage, Missouri an Agreement between the Missouri Highways and Transportation
Commission and the City of Carthage, Missouri (Governor's Cost Share Agreement GOVCSOS)
providing for transportation improvements to Hazel Street, from George Phelps Boulevard to Fir
Road (Rte. HH). Length of improvement is (approximately 1,483 feet), a true copy of which is
attached hereto and incorporated herein as if set out in full.

SECTION II: This ordinance shall take effect and be in force from and affer its passage and

approval.

PASSED AND APPROVED THIS DAY OF , 2021.

Dan Rife, Mayor

ATTEST:

Tract Cox, City Clerk

Sponsored by: Public Works Committee



COUNCIL BILL NO. 21-46 ORDINANCE NO.

An Ordinance authorizing the Mayor to enter into a contract with WEX Health, Inc. for

COBRA Administrative Services.

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF CARTHAGE,

JASPER COUNTY, MISSOURI as follows:

SECTION I: The Mayor of the City of Carthage is hereby authorized to enter into a

service agreement for COBRA administration with WEX Health, Inc., a copy of which is

attached hereto and incorporated herein as if set out in full.

SECTION II: This ordinance shall take effect and be in force from and after its passage and

approval.

PASSED AND APPROVED THIS DAY OF , 2021.

DAN RIFE, MAYOR

ATTEST:

TRACI COX, CITY CLERK

Sponsored by: Insurance, Audit and Claims



CITY OF CARTHAGE (43074)

WEX Health, inc. Services Agreement

Updated: March 2021
PropNetarv & Confidential
O2021 • All Rights Reserved WEX Health. Inc.

ADMINISTRATIVE SERVICES APPLICATION

CITY OF CARTHAGE ̂Employer") hereby requests the administrative services indicated below from WEX Health, Inc.
d/b/a WEX, formerly known as Discovery Benefits, LLC C'WEX"). If not signed below prior to the Effective Date,
Employer's consent to the terms and conditions set forth in the attached agreements will be presumed and deemed to
have been obtained upon submission of Employer data through the DBI portal, the DBI design guide or any other DBI
authorized format.

N/A Arrears Bill

X  COBRA

N/A Direct Bill

N/A Education Assistance Program

N/A Health Savings Account

N/A Premium Conversion Plan

N/A Reimbursement Account

N/A Non-Discrimination Testing Subscription

X  HIPAA Business Associate (acknowledged by the Employer as tiie sponsor on behalf of and as an authorized

representative of the group health plan or plans)

SIGNATURE

The services shall be subject to the corresponding terms and conditions set forth in the attached agreements, accepted

and entered into as of 10/01/2021 ("'Effective Date").

Employer Authorized Signature

TRACi cox

Name

PAGE 1 OF 29



CrTY OF CARTHAGE (43074)

Fee Schedule

Effective Date 10/01/2021 or later if services start different months

Fee Amount Fee Minimum Frequency Bill To

COBRA - Monthly $0.70 $85.00 Monthly Customer

Fees per Covered Employee
The 2% additional premium for administrative costs is retained by WEX
If the 2% additional premium is not chargeable to COBRA Continuants due to state or local law,
WEX will include the 2% additional premium on a monthly invoice to the Employer, and the
Employer will pay such amount as part of the COBRA administrative fee.

Fees are guaranteed until 10/01/2026 ("Rate Expiration Date").

Printing and postage are included for standard material and mailings.

Additional charges/fees will apply for non-standard mailings and/or expedited requests.

WebEx meetings are included at no additional fee.

Enrollment meetings (optional) are $350 per day plus travel expenses.

If Employer/Customer has contracted with a third party whereby the third party pays WEX's fees on Employer's behalf, WEX's fees
will be invoiced to that third party and are due within thirty (30) days after the date the invoice is received. If the third party fails to
pay WEX, Employer remains responsible to pay WEX's fees. Fee rates may be based on a third-party discount. If WEX's fees are no
longer to be paid by the third party on Employer's behalf, guarantees could be voided and the fee schedule revised.

562272910 43074

PAGE 2 OF 29



CITY OF CARTHAGE (43074)

WEX Health, Inc. Services Agreement
Updated: March 2021
Proprietary & Confidential
©2021 • All Rights Reserved WEX HeaiOi, Inc.

COBRA ADMINISTRATIVE SERVICES AGREEMENT

RECITALS

Employer has established one or more health plans that include medical, dental, vision, employee assistance plan,
health flexible spending arrangement, and/or health reimbursement arrangement benefits (such plans, individually and
collectively as the context may require, are herein referred to as the "Plan") for its employees.

Employer desires to retain WEX as an independent contractor to administer certain elements of its obligations under
COBRA and WEX desires to assist Employer in the administration of such COBRA obligations.

"COBRA" means the Consolidated Omnibus Budget Reconciliation Act of 1985, as amended, and the related regulation
and interpretations by the Department of Labor and the Internal Revenue Service.

WEX and Employer agree that WEX shall assist in the administration of Employer's COBRA obligations based on the
terms and conditions set forth in this COBRA Administrative Services Agreement C'this Agreement"), including, without
limitation that:

•  Employer is the administrator of the Plan.
•  WEX is an independent contractor in relation to Employer and to the Plan and may act as an agent and/or

designee on behalf of Employer.
•  Employer remains responsible for maintaining the Plan, including the establishment of eligibility and the

payment of the benefits owed or established under the Plan to its participants.
•  WEX is to provide the agreed upon services without assuming any liability for the performance of any

other services beyond those set forth below.

The above-stated recitals are accurate, true, and correct and are incorporated herein and made a part hereof by this
reference.

Now, therefore, for good and valuable consideration, the receipt and adequacy of which is hereby acknowledged, the
parties agree as follows.

ARTICLE 1 WEX ADMINISTRATIVE SERVICES

1.1 Except for those obligations that are Employer's responsibility under this Agreement, WEX shall assume
responsibility for the proper interpretation, application, and administration of COBRA rules and regulations for
the Plan for COBRA administration under WEX's control.

1.2 WEX services under this Agreement are limited to the benefit plans selected for services by Employer via the
WEX portal or design guide.

1.3 WEX shall have no responsibility or duty with respect to any plan where complete information about that plan
is not provided.

1.4 WEX's responsibilities and duties with respect to the Plan are limited to those expressly provided in this
Agreement.

1.5 WEX shall consult with Employer regarding the inteiTDretation and application of regulations concerning COBRA
administration as they apply to the Plan.

1.6 Upon timely receipt of the required information from Employer and within the applicable time frame required
by COBRA or upon the effective date of coverage, whichever is later, WEX shall send, via "Accountable Mail"
WEX's standard initial rights notification letter (also known as the general rights notice or the initial notice) to
newly Covered employees and spouses informing them of their rights under COBRA.

"Accountable Mail" means mail that provides documented proof that the letter or notice was mailed and the
date of such mailing to the recipient at the recipient's last known address and meets COBRA regulation
requirements, but does not mean that delivery is tracked.

PAGE 3 OF 29



CITY OF CARTHAGE (43074)

WEX Hearth, Inc. Services Agreement
Updated: March 2021
Proprietary & Confidential
©2021 • All Wghts Reserved WEX Hearth, Inc.

"Covered" means participating in any plan offered by Employer that is subject to COBRA and selected by
Employer for services under this Agreement.

If information is not timely received from Employer, WEX shall send the notice described in this Section 1.6
as soon as administratively practicable after receiving the information. Consequently, however, such notice
may not be provided within the time frame required by COBRA. If complete information is not provided, such
notice also may be incomplete.

1.7 Upon commencement of the services provided herein, if requested by Employer, WEX will mail its standard
initial rights notification letter to all Covered employees and spouses. In order for WEX to complete this
mailing. Employer must provide the information requested by WEX in a timely manner.

1.8 Upon timely receipt of complete information from Employer, WEX shall send via Accountable Mail within the
applicable time frame required by COBRA, WEX's standard qualifying event eligibility and election notice to ail
qualified beneficiaries who have a qualifying event. If complete information is not timely received from
Employer, WEX shall send the notice described in the preceding sentence as soon as administratively
practicable after receiving complete information, however, such notice may not be provided within the
applicable time frame required by COBRA.

The terms "qualifying event" and "qualified beneficiary" shall have the meanings given to them under COBRA.

1.9 Except to the extent prohibited by state or local law, COBRA continuation coverage premiums will include an
additional 2% for administrative costs. In addition to the monthly administrative fee per Covered employee
under this Agreement, WEX will retain the 2% additional premium allowed by COBRA for administrative costs
charged to qualified beneficiaries electing or participating in COBRA continuation coverage ("COBRA
Continuants").

1.10 WEX shall mail WEX's portal login notice and standard payment coupons to COBRA Continuants after COBRA
continuation coverage is elected and the first COBRA premium payment has been received.

1.11 WEX shall provide COBRA Continuants the option to make their COBRA premium payments by check or via
automatic recurring ACH (automated clearing house electronic funds-transfer system) at no additional charge.

1.12 WEX shall provide COBRA Continuants the option to make their COBRA premium payments online with a credit
card or by a single-occurrence ACH request. To the extent permitted by law and the applicable credit card
operating rules and regulations, an additional online convenience processing fee charged by the online third-
party vendor and payable by the third-party beneficiaries (or Employer, if Employer so elects) will apply to
these payment methods. The convenience processing fee is collected by WEX and remitted to the third-party
vendor.

1.13 WEX shall deposit COBRA premium payments in a custodial account for the benefit of Employer In the manner
described in Article 3.

1.14 WEX shall collect, track, process, and remit to Employer (or remit to the third party designated by Employer
to act in the place of Employer for the purpose of remittance) the COBRA premium payments paid by COBRA
Continuants, Employer or a third party.

1.15 A remit to carrier option C'ftemit to Carrier") is available at the option of Employer. In order for WEX to
implement this option. Employer must submit a completed WEX COBRA ACH direct payments form to WEX.
In addition, each applicable carrier must submit a completed WEX COBRA carrier remittance form to WEX.
WEX will reserve the right to discontinue Remit to Carrier if the separate billing statement that includes only
COBRA Continuants is not received from the carrier. Section 2.8 addresses Employer responsibilities for this
option.

1.16 WEX shall coordinate with Employer and its insurers and third party administrators (collectively "carrier" or
"carriers") to answer questions pertaining to COBRA continuation coverage eligibility and COBRA premium
payment status.
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1.17 Using WEX's standard forms and letters, WEX shall communicate with COBRA Continuants concerning change
of address, premium rate and benefit changes, COBRA continuation coverage eligibility status, Medicare
eligibility, advance-termination notice for the individual conversion, individual conversion and private insurance
options, and verification of termination.

1.18 WEX shall provide Employer real-time, online access to information related to the status of qualified
beneficiaries and COBRA Continuants.

1.19 WEX shall provide this information required in the event of an IRS or other third-party audit:

•  The written compliance procedures used by WEX in the administration of COBRA.
•  Samples of WEX forms and notices.
•  WEX records that pertain to a qualified beneficiary's actual qualifying event or election or COBRA

Continuant's continuation of coverage.
•  A description of how WEX administers COBRA coverage.

1.20 WEX shall provide Employer with the web portal login Information so that Employer may notify WEX when an
employee, spouse or dependent is initially added to coverage under die Plan and when an employee, spouse
or dependent has experienced a qualifying event and is eligible for COBRA continuation coverage under the
Plan.

1.21 WEX shall provide Employer with the file format required by WEX so that Employer may upload employee
demographic, benefit, and qualifying event information using the employer web portal.

1.22 WEX shall provide a customer service line toll-free number for use during WEX normal business hours to
answer questions and address issues concerning COBRA regulation, COBRA compliance, and COBRA premium
payments.

Monday through Friday Central Time Zone

Employers 7:00 a.m. to 7:00 p.m.

Qualified Beneficiaries 6:00 a.m. to 9:00 p.m.

In compliance with applicable federal and state law, WEX may monitor and/or record calls that are made to
and from the customer service line for quality assurance and training purposes and/or to ensure that WEX's
services fully comply with the terms of this Agreement.

1.23 WEX shall notify a COBRA Continuant if COBRA coverage terminates earlier than the end of the maximum
period of coverage applicable to the qualifying event that entitled the individual to COBRA continuation
coverage. The notice will be provided as soon as administratively practicable after WEX determines that the
COBRA continuation coverage will be terminated early.

1.24 WEX shall extend the maximum COBRA continuation coverage period in cases of disability and second
qualifying events as allowed under COBRA.

1.25 WEX shall provide its standard system generated open enrollment/premium rate change letter during open
enrollment. If requested by Employer, WEX will provide qualified beneficiaries with a link to additional plan
and benefit description materials provided by Employer through the web portal for qualified beneficiary and
COBRA Continuant viewing and printing.

1.26 Plan Records and Data

(a) Written and electronic records containing personal information are securely destroyed or deleted
consistent with business needs or legai retention requirements.

(b) Per business records needs and associated retention and secure destruction periods, WEX shali retain
a copy of all information (as information is defined in Section 2.22, excluding emails or similar
electronic communications destroyed in the ordinary course of business pursuant to WEX policy) for
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at least seven (7) years from the date the record is created at WEX, including, without limitation, a
record of all assets and transactions involving the Custodial Account (defined in Article 3).

(c) Following the termination of this Agreement, WEX shall cooperate with Employer or Employer's
subsequent service provider to effect an orderly transition of services provided under this Agreement
and, within a reasonable time, will release to Employer a copy of data, records, and files in WEX's
standard format.

(d) Upon termination of this Agreement, WEX shall be entitled to retain a copy of all information,
including any data, records, and files released by WEX pursuant to this Section 1.26 and continue to
use and disclose such information for claims, audits, and legal and contractual compliance purposes
to the extent permitted by law and any executed or applicable business associate agreement between
the parties.

1.27 Information Security Program

WEX represents and warrants that it has implemented and maintains a written and comprehensive information
security program, and complies with all applicable domestic law and regulation. Including without limitation,
any privacy and data security law and regulatory requirements under applicable state law.

1.28 Subcontracting

WEX may delegate or subcontract any portion of WEX services. For those WEX services that are delegated
or subcontracted, WEX shall remain fully responsible to Employer for compliance with all applicable provisions
of this Agreement or of any executed or applicable business associate agreement between the parties. No
portion of WEX administrative services shall be delegated or subcontracted to an entity located outside the
United States.

1.29 Audit Rights

Employer may audit or inspect any transactions, procedures, records, and participant files relating to Covered
employees or COBRA Continuants, at WEX's offices and at a time reasonably acceptable to WEX, upon
providing ten (10) business days' advance written notice to WEX and at Employer's expense. Unless otherwise
required by legal and/or regulatory compliance, audits must be completed within six (6) months following the
date the audit begins.

1.30 Confidentiality of Plan Information

WEX shall keep confidential ail information that it obtains concerning the Plan. Other than in the due course
of business, such information shall not be disclosed to a third party without prior approval of Employer or as
otherwise provided in Article 4.

Employer may request that WEX share Plan information and other data with a vendor of the Plan or Employer.
WEX shall consider all reasonable requests, however, prior to releasing or sharing any Plan information or
other data. Employer represents that it will enter into a business associate agreement and/or confidentiality
and data sharing agreement with the vendor.

For confidential or protected information transmitted by a vendor of the Plan to WEX, Employer must enter
into a business associate agreement and/or confidentiality and data sharing agreement with the vendor.

1.31 Benchmarks

WEX may, in its discretion, prepare and deliver to Employer benchmarks or other metrics showing the
experience of Employer and its participants with the services provided herein as compared to other employers.
WEX will develop any such benchmarks or metrics through the use of data that has tieen aggregated and de-
identified consistent with any executed or applicable business associate agreement between the parties.
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1.32 Limited Warranty

WEX represents and warrants to Employer that the WEX Services shall be performed in a professional manner
consistent with generally accepted industry standards and applicable law.

1.33 Disclaimer

WEX does not Insure or underwrite Employer's liability to provide benefits under the Plan. WEX shall not be
liable or obligated to use Its funds for payment of benefits under the Plan, Including, without limitation, where
such payment of benefits Is sought as damages in an action against Employer, WEX or the Plan. Employer
shall promptly reimburse WEX for any benefit payments made using WEX funds.

1.34 Non-Discrimination Testing and Additional Product and Service Solutions

Employer may subscribe to WEX's non-dlscrlmlnatlon testing and request additional products and services
solutions from WEX.

ARTICLE 2 EMPLOYER RESPONSIBILITIES

2.1 Employer shall provide accurate Covered employee counts to WEX on a monthly basis or as requested by
WEX. Employer shall have thirty (30) days from the date of the Invoice to correct a Covered employee count
for credit or refund. Employer represents and warrants the accuracy of any Information Employer provides
to WEX regarding Covered employee counts.

2.2 Employer shall provide complete demographic and benefit information to WEX for Its current COBRA
Continuants on or by the date agreed upon during the implementation process.

2.3 Employer shall enter or upload an electronic file via the employer web portal containing complete demographic
and benefit election information within seven (7) days of employees, their spouses, and/or dependents
obtaining coverage under the Plan.

2.4 Employer shall notify WEX within seven (7) days of any initial qualifying event or the date coverage Is lost due
to the qualifying event once Employer Is notified with respect to an employee, spouse or dependent.

2.5 Employer shall notify WEX within seven (7) days of a second qualifying event should Employer be notified of
a second qualifying event that occurs with respect to an employee, spouse or dependent.

2.6 The foregoing seven (7) day notice timelines address all potential notice requirements. However,
notwithstanding the foregoing, no matter when received, WEX will process tiie notice.

2.7 Unless directed otherwise by WEX, Employer shall provide notice of a qualifying event by entering the required
qualifying event Information directly into the employer web portal or by uploading an electronic file via the
employer web portal. Employer is solely responsible for determining whether an employee, spouse or
dependent has experienced an initial qualifying event under the Plan and the date of the qualifying event.

2.8 For Remit to Ciarrler, Employer shall be solely responsible for Its carrier to send a separate billing statement
to WEX that Includes only COBRA Continuants.

2.9 For Remit to Carrier, Employer shall submit a completed WEX COBRA ACH Direct Payments form to WEX.
Failure to submit a completed WEX COBRA ACH Direct Payments form will result in WEX remitting COBRA
premium payments to Employer. Employer is at all times responsible to pay to WEX Its portion of the premium,
where applicable, prior to WEX remitting premiums to the carrier.

2.10 Employer (or the third party designated by Employer to act in the place of Employer for the purpose of
remittance) shall be responsible for reconciling carrier billings with the online reports provided by WEX through
the employer web portal. The parties acknowledge that carriers often restrict the ability to retroactively
terminate COBRA coverage (even in cases of non-payment of premiums by the COBRA Continuant). WEX
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shall not be liable for paying any loss or damage (Including premiums) to Employer with respect to any
retroactive termination of COBRA coverage, provided that WEX has perform^ in accordance with this
Agreement. WEX reserves the right to decline to implement any retroactive changes in premium rates
requested by Employer, retroactive beyond thirty (30) days.

2.11 Employer shall be responsible for selecting a determination period and establishing and advising WEX of the
applicable premium rates to be charged for COBRA continuation coverage. Employer must notify WEX in
writing at least forty-five (45) days in advance of the applicable billing date of: (a) any changes in premium
rates affecting COBRA coverage under the Plan; and (b) any changes in premium rates during an open
enrollment period, so that WEX has time to process the changes prior to the effective date.

2.12 WEX acknowledges that carriers may not always provide information about premium rate changes in a timely
manner. If Employer is unable to notify WEX in writing at least forty-five (45) days in advance of the applicable
billing date of any changes in premium rates, WEX will make commercially reasonable efforts to process the
changes prior to the effective date.

2.13 Employer shall be solely responsible for any differences in premium payments when notification of a premium
rate change is not provided to WEX at least forty-five (45) days in advance, causing payments made by COBRA
Continuants to be Incorrect for the new determination period.

2.14 Employer shall advise WEX of any material changes in the benefits and options provided by the Plan.

2.15 Employer shall be responsible for its compliance with the Patient Protection and Affordable Clare Act of 2010
C'PPACA"), the Employee Retirement Income Security Act of 1974 C'ERISA"), the Health Insurance Portability
and Accountability Act of 1996 C'HIPAA"), the Internal Revenue Code (the "Code")/ each as amended from
time-to-time, and other applicable law and regulation.

2.16 Employer agrees to hold WEX harmless from and against all liability, damages, costs, losses, and expenses
(including reasonable attorney fees) and expressly releases all claims against WEX in connection with any
claim or cause of action arising out of any activity or occurrence prior to the commencement of services under
this Agreement that results from the failure or alleged failure of Employer, its officers and employees, and
any other entity related to or performing services on behalf of Employer (other than WEX) to comply with the
PPACA, COBRA, ERISA, HIPAA, the Code or any other applicable law or regulation.

2.17 Employer shall review and be responsible for the payment of all claims under the Plan and ERISA, including,
without limitation, claims and appeals for benefits and claims and appeals for eligibility determinations under
the Plan. WEX is not responsible to receive or review claims for benefits under the Plan and shall not be liable
for the payment of any claims for benefits In connection with the Plan, including, without limitation, where
sought as damages in an action against Employer or the Plan or for any activity or occurrences prior to the
Effective Date of this Agreement, provided that such activity or occurrence did not result from the services
performed by WEX in accordance with this Agreement.

2.18 Employer shall maintain and provide written internal compliance procedures used for notifying WEX of a newly
covered employee, spouse or dependent, a qualifying event, a report of terminations for each tax year, or
when there are premium rate and benefit changes In the event of an IRS or any third-party audit.

2.19 Employer shall provide for the release of Information necessary for COBRA compliance and administration
under this Agreement.

2.20 Employer shall provide plan and benefit descriptions (e.g.. Summary of Benefits and Coverage (SBC),
Summary Plan Description (SPD), and benefit plan booklets, etc.) to qualified beneficiaries during open
enrollment. WEX's standard process is to provide a link to these additional materials through the qualified
beneficiary web portal for viewing and printing. If requested by Employer, WEX may Include these additional
materials with Its standard open enrollmenVrate change letter as long as Employer provides WEX with an
electronic PDF image of the additional open enrollment materials. A handling fee of $1.50 per page (duplex)
will apply for these additional materials. WEX will allow up to twenty-five (25) duplexed pages, Including the
standard open enrollment/rate change letter.
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2.21 Employer acknowledges and agrees that WEX shall:

(a) Have no duty with respect to the funding of premiums by Employer or qualified beneficiaries who
elect COBRA;

(b) Not be liable for paying any premiums of a qualified beneficiary to a carrier or Employer to the extent
that WEX did not receive the corresponding payment from the qualified beneficiary, Employer or
third party;

(c) Not be liable for any failure of Employer to remit to a carrier any funds Employer receives from WEX;

(d) Not be liable for any failure of Employer to reconcile its carrier billings to online reports provided by
WEX through the employer web portal;

(e) Not be liable for any retroactive premium rate changes requested by Employer;

(f) Not be liable for any failure of Employer to modify Its carrier billings and notify carriers of a COBRA
Continuant's termination from COBRA coverage when WEX remits premiums paid by COBRA
Continuants to Employer;

(g) Not be responsible for failure of delivery of any notice mailed by WEX using the qualified beneficiary
information provided to WEX by Employer, which failure is due to the use of said information; and

(h) Not be responsible for any loss or damage suffered by any participant, COBRA Continuant, Employer
or Plan, should WEX fall to give a required notice or a complete notice because WEX did not receive
notice of an event for which a notice was required, WEX did not receive complete information, or
WEX received incorrect information.

2.22 Employer Information and Instructions

(a) WEX shall be fully protected in relying upon representations and communications made by or on
behalf of Employer in effecting its obligations under this Agreement.

(b) WEX is entitled to rely on the most current information in its possession when providing services
under this Agreement.

(c) WEX shall provide the services in accordance with this Agreement based on information that is
provided to WEX by Employer, Covered employee or qualified beneficiary. For this purpose,
"information" means all data, records and other information supplied to WEX, obtained by WEX or
produced by WEX (based on data, records or other information supplied to, or obtained by, WEX) in
connection with performing the services pursuant to this Agreement, regardless of the form of the
information or the manner In which the information is provided to WEX.

(d) In engaging WEX to perform the services under this Agreement, Employer has authorized and
instructed WEX in this Agreement to Implement WEX's standard administrative forms and procedures.

(e) WEX is not responsible for any acts or omissions it makes in reliance upon the direction or consent
of Employer, Covered employee or a qualified beneficiary or inaccurate, misleading or incomplete
information from Employer or any third party.

(f) If Employer instructs WEX with a specific written request (in a format acceptable to WEX) to provide
services in a manner other than in accordance with WEX's standard forms and procedures, WEX may
(but need not) comply with such an instruction. This would include, but is not limited to, any
Employer instruction to add a vendor link to the consumer portal. To the extent that WEX complies
with such an instruction, Employer and not WEX shall be solely responsible for WEX's action so taken,
and Employer agrees to hold WEX harmless from and against all liability, damages, costs, losses and
expenses (Including reasonable attorney fees) and expressly releases all claims against WEX in
connection with any claim or cause of action, which results from or in connection with WEX complying
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with Employer's specific written instruction to provide services in a manner other than in accordance
with WEX's standard procedures.

(g) Employer is responsible for the integrity of data in the files. Therefore, complete and accurate
information from Employer is required in order for WEX to perform the services set forth herein.

(h) Employer agrees not to use the full social security number in the employee identificab'on number
field.

2.23 Employer's Electronic Account

For access to the services provided by WEX via an online account or other electronic means ̂ Employer's
Electronic Account"), Employer is solely responsible for:

(a) Designating who is authorized to have access to Employer's Electronic Account;

(b) Safeguarding all of Employer's passwords, usernames, logins or other security features used to
access Employer's Electronic Account C'E'ectronic Account Access");

(c) Employer's use of Employer's Electronic Account under any usernames, logins or passwords;

(d) Ensuring that use of Employer's Electronic Account complies fully with ttie provisions of this
Agreement;

(e) Any unauthorized access of Employer's Etectronic Account due to Employer's actions or inactions,
including, without limitation. Employer's failure to safeguard Employer's Electronic Account or
Electronic Account Access; and

(f) The maintenance and routine review of its computing and electronic system usage records (i.e., log
files) and the security of its own data, data storage, computing devices, other electronic systems,
and network connectivity.

2.24 Plan Tax Obiioations

The Plan and/or Employer on behalf of the Plan is responsible for any state or federal tax, fee, assessment,
surcharge and/or penalty imposed, assessed or levied against or with respect to the Plan and/or WEX relating
to the Plan or the services provided by WEX pursuant to this Agreement, including those imposed pursuant
to PPACA. This includes the funding, remittance, and determination of the amount due for PPACA required
taxes and fees. In the event that WEX is required to pay or elects to pay any such tax, fee, assessment,
surcharge and/or penalty on behalf of Employer, WEX shall report the payment to Employer along with
documentation of the payment and Employer shall promptly reimburse WEX for the full amount or for
Employer's proportionate share of such amount, as determined by WEX, except as provided in Section 7.3.
This reimbursement would be in addition to the fees described in Section 6.1. Employer Is at all times
responsible for the tax consequences of the establishment and operation of the Plan. Further, the parties
agree that WEX does not provide any legal, tax or accounting advice to the Plan and/or Employer. WEX is at
ail times responsible for all the taxes based upon its net income and its property ownership.

2.25 Enumeration System Identifier

If required. Employer is solely responsible to the Plan to obtain or assign the standard unique Health Plan
Identifier C'HPID'O or Other Entity Identifier C'OEID") or to update the enumeration system per 45 CFR §
162.508.
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2.26 Acknowiedaement

Employer acknowledges and agrees that the services provided by WEX pursuant to this Agreement relate to
enrollment and disenrollment in the Plan and that these services to the extent permitted under HIPAA shall
be deemed to be performed by WEX on behalf of Employer in its capacity as the sponsor of the Plan.

2.27 Carrier Notifications

WEX's standard practice is to notify the applicable carrier of a qualified beneficiary's enrollment in, changes
to or termination from COBRA coverage. However, if instead, Employer instructs WEX to send all such
notifications to Employer or to a third party other than the applicable carrier. Employer: (a) is responsible to
ensure the carrier is updated in a timely manner; (b) is responsible to provide urgent updates to the carriers
in a timely manner as necessary; (c) accepts all responsibility and liability for the carrier notifications; and (d)
expressly releases all claims against WEX in connection with the carrier notifications and agrees to hold WEX
harmless from and against all liability, damages, costs, losses and expenses (including reasonable attorney
fees) that result from the failure or alleged failure of Employer, its officers and employees, and any other
entity (other than WEX) in connection with such carrier notifications.

2.28 Coverage Eligibility

Employer shall be solely responsible for its carrier compliance with COBRA continuation coverage regulatory
guidelines that allow for retroactive changes or terminations for qualified beneficiary or COBRA Continuant
coverage eligibility beyond sixty (60) days.

ARTICLE 3 CUSTODIAL ACCOUNT

3.1 Appointment and Acceptance of Custodian

By signing this Agreement, Employer appoints WEX as custodian of Employer funds for the purposes and upon
the terms and conditions set forth in this Agreement, and WEX accepts such appointment and agrees to act
as custodian hereunder and to hold any Employer funds received hereunder in accordance with the terms and
conditions set forth in this Agreement.

3.2 Custodial Account

WEX maintains one or more depository accounts (the "Custodial Account") at a bank designated by WEX and
holds in such Custodial Account all COBRA continuation premiums received from COBRA Continuants or on
their behalf from third parties, less any portion of the premium payment that constitutes administrative fees
payable by the COBRA Continuant. Upon deposit, such premiums shall become Employer funds (less any
applicable fees or other costs as set forth in this Agreement). For administrative convenience and to reduce
costs, WEX shall hold Employer funds together with similar funds from other employers in a single Custodial
Account (or one or more Custodial Accounts as determined by WEX). WEX shall maintain records as to the
exact amount of funds allocated to each employer. Each employer has a legal right to the specific amount of
its funds held in the Custodial Account for such employer.

At all times, the assets comprising each employer's funds in the Custodial Account shall be considered a
separate subaccount for purposes of this Agreement.

Depending upon the context, the term "Custodial Account" as used herein shall refer to either the separate
subaccount for Employer or all of the subaccounts for all employers in the aggregate.

3.3 Employer Funds

Employer and WEX intend and agree that the funds transferred to the Custodial Account shall be comprised
of and shall remain the general assets of Employer. The COBRA continuation premiums received from COBRA
Continuants are after-tax contributions relieved from the ERISA trust requirements. Except to the extent that
outstanding checks have been written or withdrawals made against the Custodial Account balance on behalf
of Employer, and subject to Section 6.3, Employer funds may be withdrawn by Employer at any time (less
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any applicable fees or other costs as set forth in this Agreement) and are subject to Employer's general
creditors in the same manner as funds deposited in Employer's ordinary checking accounts.

3.4 Disbursements

WEX shall forward the COBRA continuation premiums (less the 2% additional premium allowed by COBRA for
administrative costs charged to COBRA Continuants) from the Custodial Account to the applicable carrier or
to Employer or Employer's designee as directed by Employer and in accordance with this Agreement. WEX
shall neither have nor shall be deemed to have any discretion, control or authority with respect to the
disposition of Employer Funds.

3.5 Interest Earned

Employer acknowledges and understands that from time to time, WEX may receive earnings and interest on
the funds held in the Custodial Account and that any such earnings or interest shall be part of WEX's
compensation.

Employer acknowledges and understands that fees otherwise charged by WEX for services under this
Agreement may be greater if WEX did not retain such earnings and interest on these funds.

The period during which interest may be earned begins on the date Employer funds are deposited into the
Custodial Account and continues for as long as Employer funds remain in ttie Custodial Account.

Funds shall be disbursed on a first-in, first-out basis.

WEX does not track nor can it report interest earned for a single employer. WEX absorbs other bank charges,
such as transmission charges, within the fees.

3.6 Maintenance of Records

Upon Employer's written request, WEX shall provide Employer with an accounting of all Employer assets,
transfers, and transactions activity involving the Custodial Account, including a description of all receipts,
disbursements, and other transactions.

ARTICLE 4 CONFIDENTIAL BUSINESS INFORMATION AND INTELLECTUAL PROPERTY

4.1 General Obliaations

For purposes of this Article 4, "confidential business information" shall mean any business information
Identified by either party as "confidential" and/or "proprietary", or which, under the circumstances, ought to
be treated as confidential or proprietary, including non-public information related to the disclosing party's
business, service methods, software, documentation, financial information, prices, and product plans. Neither
WEX nor Employer shall disclose confidential business information of the other party. The receiving party
shall use reasonable care to protect the confidential business information and ensure it is maintained in
confidence, and in no event use less than the same degree of care as it employs to safeguard its own
confidential business information of like kind.

The foregoing obligation shall not apply to any information that: (a) is at the time of disclosure, or thereafter
becomes, part of the public domain through a source other than the receiving party; (b) is subsequently
learned from a third party that does not impose an obligation of confidentiality on the receiving party; (c) was
known to the receiving party at the time of disclosure; (d) was generated independently by the receiving
party; or (e) is required to be disclosed by law, subpoena or other process.

WEX may disclose Employer's or the Plan's confidential business information to a governmental agency or
other third party to the extent necessary for WEX to perform its obligations under this Agreement or if
Employer has given WEX written authorization to do so.
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Although WEX may have confidential business information processed, managed, and/or stored with
subcontractors or third parties, it remains fully responsible to Employer for the confidentiality obligations set
forth herein.

4.2 Financial Statements and Audit Information

If Employer requests access to certain financial statements and/or service organization control audit reports
or other audit information of WEX for the purpose of reviewing the financial, operating, and business condition
of WEX, and WEX agrees to provide such information, Employer's acceptance of or access to such confidential
information shall constitute its agreement with the following:

•  Employer shall maintain the information (whether communicated by means of oral, electronic or written
disclosures) in confidence and shall not use the same for its own benefit, or for any purpose other than
the furtherance of its review, or disclose the same to any third party.

•  Employer may disclose the information to its own officers, employees, and agents on a need-to-know
basis for the purposes of its review.

•  Employer shall use reasonable care to protect the information and to ensure that it is maintained in
confidence, and in no event use less than the same degree of care as Employer uses to safeguard its
own confidential information.

•  If Employer is a state agency or otherwise subject to a freedom of information type statute, the
information shall be treated as confidential and exempt from disclosure in accordance with applicable
law, as the information contains sensitive proprietary business information and data defined as trade
secret information that would not otherwise be publiciy available and that disclosure of this information
to the public, including WEX's competitors, would likely result in substantial harm to WEX's competitive
positions and also contains confidential supervisory information and personal information relating to
directors, officers, and major shareholders of WEX, the disclosure of which would constitute an
unwarranted invasion of personal privacy.

4.3 Intellectual Prooertv

All materials, including, without limitation, documents, forms (including data collection forms provided by
WEX), brochures, and online content ("Materials") furnished by WEX to Employer are licensed, not sold.
Employer is granted a personal, non-transferable, and nonexclusive license to use Materials solely for
Employer's own internal business use. Employer does not have the right to copy, distribute, reproduce, alter,
display or use these Materials or any WEX trademarks for any other purpose other than its own internal
business use. Employer shall use commercially reasonable efforts to prevent and protect the content of
Materials from unauthorized use. Employer's license to use Materials ends on the termination date of this
Agreement.

Upon termination. Employer agrees to destroy Materials or, if requested by WEX, to return them to WEX,
except to the extent Employer is required by law to maintain copies of such Materials.

WEX retains exclusive ownership rights to and reserves the right to independently use its experience and
know-how, including processes, ideas, concepts, techniques, and software acquired prior to or developed In
the course of performing services under this Agreement.

4.4 Aooiication

Each party agrees that Its obligations contained in this Article 4 apply also to its parent, subsidiary, and
affiliated companies, if any, and to similarly bind all successors, employees, and representatives.
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ARTICLE 5 TERM AND TERMINATION

5.1 The term of this Agreement shall commence as of the Effective Date and shall continue for a period of twelve
(12) months (the "Initial Term").

5.2 This Agreement shall automatically renew for anoWier twelve (12) months at the end of the Initial Term and
every twelve (12) months thereafter unless terminated pursuant to Section 5.3 or Section 5.4 or Section 5.5.

5.3 Notwithstanding the foregoing, this Agreement may be terminated at any time during the Initial Term or any
renewal term by Employer or by WEX without cause and without liability with written notice of the intention
to terminate to be effective as of a date certain set forth in the written notice, not fewer than si>cty (60) days
following the date of such notice.

5.4 This Agreement may be terminated upon written notice:

(a) If any law is enacted or interpreted to prohibit the continuance of this Agreement, upon the effective
date of such law or interpretation;

(b) If any fee (to the extent not subject to a good faith dispute) for any service provided by WEX to
Employer remains unpaid to WEX beyond thirty (30) days past the due date, upon written notification
by WEX to Employer that WEX intends to exercise its option to enforce this provision; or

(c) Due to (i) a party's filing for bankruptcy, (ii) a party's making any assignment for the benefit of
creditors, (iii) a party's consenting to the appointment of a trustee or receiver, (iv) a party's
insolvency, as defined by Applicable Law, or (v) the filing of an involuntary petition against Employer
under the Federal Bankruptcy Code or any similar state or federal law which remains un-dismissed
for a period of forty-five (45) days.

5.5 If a party is in default under any provision of this Agreement other than a payment default, the other party
may give written notice to the defaulting party of such default. If the defaulting party has not used good
faith efforts to cure such breach or default within thirty (30) days after it receives such notice or if good faith
efforts to cure have begun within thirty (30) days but such cure is not completed within sixty (60) days after
receipt of the notice, the other party shall have the right by further written notice to terminate this Agreement
as of any future date designated in the notice.

5.6 Employer shall pay all fees not subject to a good faith dispute that have accrued up to the date of the
termination of this Agreement within thirty (30) days after the date of the termination.

5.7 Upon termination of this Agreement, any funds in the Custodial Account that have not been disbursed in
accordance with the terms and conditions of this Agreement shall be returned to Employer less any applicable
undisputed unpaid fees, costs or expenses as set forth in this Agreement.

5.8 If this Agreement is terminated under Sections 5.3 or 5.4, WEX will cease the performance of any further
services under this Agreement unless both parties agree in writing that certain services shall continue for an
additional period. Upon prepayment, if requested by WEX, of the fees for this additional period or upon
continued monthly invoicing, WEX will continue the processing of qualifying events, initial notices, the
collection and tracking of COBRA premium payments, forwarding premiums to Employer and processing and
reporting of COBRA elections and terminations with respect to those qualified beneficiaries who incurred a
qualifying event prior to the date of termination of this Agreement.

5j9 Upon the completion of the later of the Agreement, or any period of further services, WEX will cease the
performance of these COBRA administration services and Employer shall be immediately responsible for all
aspects of COBRA administration. WEX shall return to Employer any Employer funds in the Custodial Account.
However, the return of such funds shall remain subject to the completion of a final accounting of all account
activities, as well as the deduction of undisputed unpaid fees and other expenses under this Agreement or
any other agreement between the parties. As necessary, WEX shall have the immediate right to demand and
pursue collection of any unpaid fees, reimbursements or other amounts that are due and owing to WEX as of
the date of termination pursuant to the terms of this Agreement or any other agreement between the parties.
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ARTICLE 6 COST OF SERVICES

6.1 Administrative Services Fees

(a) Employer shall pay WEX a fee for its services under this Agreement. This fee shall be payable in
accordance iwith the fee schedule attached hereto. Fees are invoiced monthly and are due within
thirty (30) days of the invoice date. If Employer disputes In good faith any portion of the fees
invoiced, Employer shall provide WEX with written notice of any disputed fees together with a
complete written explanation of the reasons for the dispute (the "Dispute Notice") within thirty (30)
days of the invoice date. The parties shall work together in good faith to reach a mutually agreeable
resolution of the dispute identified in the Dispute Notice for a period of ten (10) days following the
date of the Dispute Notice.

(b) As part of the administrative fees under this Agreement, WEX shall also retain the 2% additional
premium allowed by COBRA for administrative costs charged to COBRA Continuants. If state or local
law prevents COBRA Continuants from being charged the additional 2% premium, then the additional
2% premium shall become a fee paid by the Employer to WEX for its services under this Agreement.
This fee shall be payable In accordance with the fee schedule attached hereto. Such fee will be
invoiced monthly and will be due within thirty (30) days of the invoice date.

(c) Notwithstanding the foregoing, WEX reserves the right to:

•  Charge for the provision of additional services that were neither included in nor
contemplated by this Agreement on the Effective Date;

•  Charge for proprietary technology and services;

•  Increase fees based on additional costs imposed on WEX, such as significant postal rate or
bank fee increases or substantiated increased costs due to legislative or regulatory changes,
domestic or foreign, actually incurred in performing its services; and

•  Pass through any fees charged to WEX by a vendor of Employer.

WEX shall provide Employer with reasonable prior written notice of such charges or increases.

(d) On or after the rate expiration date indicated on the fee schedule, WEX reserves the right to amend
the fee schedule with at least sixty (60) days' advance written notice. If Employer is unwilling to
accept the changes to the fee schedule. Employer may terminate this Agreement by providing notice
to WEX no later than the effective date of the fee schedule amendment.

(e) Fees quoted assume that WEX's standard software and systems will be compatible with Employer's
software and systems and with any prior service provider's software and systems so that the services
can be readily performed without any modifications or alterations of WEX's software and systems.
In the unusual event that costs are incurred by WEX to integrate the WEX services with Employer's
software and systems and/or in migrating the data from the prior service provider to WEX's systems,
those costs may be charged separately on a time and materials basis or as otherwise provided under
a separate agreement between the parties.

6.2 Non-Partv Payment on Behalf of Employer and Compliance with Anti-Rebatina Law

Employer represents and warrants that if someone other than Employer is paying WEX's fees on behalf of
Employer, the making of such payment shall not violate any applicable anti-rebating law and agrees to hold
WEX harmless (including reasonable attorney's fees) from all losses that result from Employer's breach of this
provision.
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6.3 Past Due Fees

Notwithstanding anything in this Agreement or any other agreement between the parties to the contrary, If
Employer fails to pay WEX any amount (except for amounts subject to a good faith dispute) that Is due as a
result of the services provided by WEX to Employer under this Agreement or any other agreement between
the parties, WEX shall be permitted to deduct the undisputed amount from any funds held by WEX that were
received from Employer. This right of offset shall be in addition to any other remedies that WEX may have In
this Agreement or any other agreement between the parties with respect to such non-payment, including,
without limitation, any right to terminate this Agreement or a right of recoupment, regardless of whether the
past due amount Is paid In full as a result of the offset or recoupment rights provided herein.

ARTICLE 7 GENERAL

7.1 Limitations of Liability

Notwithstanding any other provision In this Agreement to the contrary, the total cumulative liability of WEX to
Employer for all claims, actions, or suits however caused arising out of or in connection with this Agreement
shall be limited to direct damages and shall not exceed the greater of: (a) the amount of fees received by
WEX from Employer under this Agreement for the twelve (12) months prior to the occurrence of the event
giving rise to any such claims, actions or suits; or (b) amounts payable and actually paid to Employer or WEX
resulting from Employer's claim, as applicable, under the Insurance policies provided for under Section 7.2 of
this Agreement.

In no event shall either party be liable to the other for consequential, special, exemplary, punitive. Indirect or
Incidental damages, including, but not limited to, any damages resulting from loss of use, or loss of profits
arising out of or In connection with this Agreement, whether in an action based on contract, tort (including
negligence) or any other legal theory whether existing as of the Effective Date or subsequently developed,
even If the party has been advised of the possibility or foreseeablllty of such damages.

No action under this Agreement may be brought by either party more than two (2) years after the cause of
action has accrued.

WEX and Employer expressly agree that the limitations of liability In this Section 7.1 represent an agreed
allocation of the risks of this Agreement between the parties. This allocation Is reflected In the pricing offered
by WEX to Employer and Is an essential element of the basis of the bargain between the parties.

7.2 Insurance

During the term of this Agreement, WEX shall maintain general liability insurance and professional/cyber
liability Insurance with policy limits of not less than $5,000,000 per occurrence and In ffie aggregate.

WEX maintains commercial crime insurance, Including employee dishonesty coverage with policy limits of not
less than $5,000,000.

Upon request, WEX shall provide Employer with a certificate or certificates of Insurance reflecting such
Insurance coverages.

7.3 Indemnification

(a) Subject to the limitations in Section 7.1, WEX will indemnify, defend and hold harmless Employer
(and Its respective officers, directors, employees, authorized representatives, successors, and
permitted assigns) from and against all Charges, liability, damages, costs, losses, penalties, expenses
and reasonable attorney's fees (collectively, "Losses") Incurred by Employer in connection with any
threatened, pending or adjudicated claim, demand, action, suit or proceeding by any third party
(Including an action brought by or on behalf of an employee or a participant) to ̂ e extent arising
out of WEX's (I) fraudulent or criminal actions or omissions or (il) material breach of this Agreement
or of any executed or applicable business associate agreement between the parties.
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(b) In addition to Sections 2.16, 2.22, 2.27, and 6.2, Employer will indemnify, defend and hold hamiless
WEX (and its respective officers, directors, employees, authorized representatives, successors, and
permitted assigns) from and against all Losses incurred by WEX in connection with any threatened,
pending or adjudicated claim, demand, action, suit or proceeding by any third party (Including an
action brought by or on behalf of an employee or a participant) to the extent arising out of Employer's
(i) fraudulent or criminal actions or omissions or (ii) material breach of this Agreement or of any
executed or applicable business associate agreement between the parties.

If Employer is a state agency or otherwise subject to a public entity/political subunit non-
indemnification type statute and therefore unable to indemnify under this subsection, Employer
agrees that WEX shall not be responsible for any injury or damage that occurs as a result of any
negligent act or omission committed by Employer, including its employees or assigns.

(c) The party seeking indemnification under Sections 7.3(a) or 7.3(b) above must notify the indemnifying
party within thirty (30) days in writing of any actual or threatened claim, demand, action, suit or
proceeding to which it claims such indemnification applies. Failure to so notify the indemnifying
party shall not be deemed a waiver of the right to seek indemnification, unless the actions of the
Indemnifying party have been materially prejudiced by the failure of the other party to provide notice
within the required time period.

The indemnifying party may (but is not required to) take steps to be joined as a party to any
proceeding in which indemnification has been claimed, and the party seeking indemnification shall
not oppose any such joinder. Whether or not such joinder takes place, the indemnifying party shall
provide the defense with respect to Losses to which this Section 7.3 applies and in doing so shall
have the right to control the defense and settlement with respect to such claims to the extent that
the defense and settlement relates to the payment of monetary compensation.

The party seeking indemnification may assume responsibility for the direction of its own defense at
any time, in whole or in part, in which case the costs and expenses, Including reasonable attorney
fees, of the defense shall become Losses subject to indemnification under this Section 7.3 by the
indemnifying party.

The party seeking indemnification may assume at any time, in whole or in part, the right to settle or
compromise any Losses against it with the reasonable consent of the indemnifying party, and such
settlement or compromise that relates to monetary compensation shall become Losses subject to
indemnification under this Section 7.3 by the indemnifying party.

(d) For purposes of this Section 7.3, "Charges" means; (i) excise taxes imposed under Code Section
4980B (26 use § 4980B), subject to the provisions of the aggregate limitations set forth in Code
Section 4980B and the right of the assessed party to challenge the Internal Revenue Service with
respect to all or part of the imposition of such excise taxes; and/or (ii) penalties (in an amount up to
$110 per day) that are imposed by a court under Section 5Q2(c)(l) of ERISA (29 USC § 1132) and
that are paid. Charges shall not include the payment of the claims for benefits under the terms of
the Plan.

ARTICLE 8 MISCELLANEOUS

8.1 Number

Where the context of this Agreement requires, the singular shall include the plural and vice versa.

8.2 Force Maieure

Notwithstanding anything to the contrary contained herein, neither party shall be responsible or liable If the
performance of its obligations hereunder is hindered or adversely affected or becomes impossible or
impracticable, as a result of an event or effect that the party could not have anticipated or controlled or for
any failure or delay in the performance of its obligations hereunder arising out of or caused by, directly or
indirectly, forces beyond its reasonable control, including, without limitation, lockouts, strikes, work stoppages
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or other labor disruption, accidents, epidemics, pandemics, quarantines, war (whether declared or
undeclared), acts of war or terrorism (whether foreign or domestic in origin), insurrection, sabotage, riot, a
decree of health emergency, national emergencies or other man-made emergency, civil or military
disturbances including any law, regulation, order or other action by any governmental authority, nuclear or
natural disasters or acts of God, interruptions, loss or malfunctions of utility, transportation, communications
or computer (software and hardware) services, including the disruption or outage of the Internet, or disruption
of financial markets or banking functions (a "Force Majeure Event").

A party affected by a Force Majeure Event shall as soon as reasonably practicable after the occurrence of the
Force Majeure Event or the occurrence of harm resulting from such a Force Majeure Event that causes the
party to be unable to perform: (a) provide written notice to the other party of the nature and extent of any
such Force Majeure Event; and (b) use commercially reasonable efforts to remedy any inability to perform
due to such a Force Majeure Event.

8.3 Waiver

If either party fails to enforce any right or remedy under this Agreement, that failure is not a waiver of the
right or remedy for any other breach or failure by the other party.

8.4 Severabilitv

If any provision of this Agreement is determined to be unenforceable or invalid, such determination shall not
affect any other provision, each of which shall be construed and enforced as if such invalid or unenforceable
provision were not contained herein.

8.5 Governing Law

This Agreement and the legal relations between the parties hereto shall be governed by and construed in
accordance with the internal laws of the State of North Dakota (without regard to the laws of conflict that
might otherwise apply) as to all matters, including without limitation, matters of validity, interpretation,
construction, effect, performance, enforcement and remedies.

8.6 Dispute Resolution

Excluding all matters pertaining to the collection of amounts due to WEX arising out of the services provided,
any claim, controversy or dispute arising out of, or relating to, this Agreement, in addition to disputes about
invoices per Section 6.1, first promptly shall be settled by managers with direct day-to-day responsibility under
this Agreement, and if not so settled, promptly shall be addressed by executives of the parties who have
authority to settle the dispute. A party wishing to raise a dispute shall give prompt written notice to the other
party, and the good faith attempt to resolve the dispute, as described in the foregoing sentence, shall take
place within thirty (30) days thereafter. Engaging In the dispute resolution process described in this Section
8.6 shall be a condition precedent to proceeding with litigation.

Notwithstanding the foregoing, this provision shall not prevent either party from seeking Injunctive relief (or
any other provisional remedy) from any court having jurisdiction over the parties and the subject matter of
their dispute relating to this Agreement.

To the extent this Agreement must be enforced in a court of law, the parties agree that it can only be brought
in the United States District Court for the District of North Dakota, and both parties consent to such jurisdiction
and venue.

8.7 Waiver of Jurv Trial

To the extent this Agreement must be enforced in a court of law, each party hereto irrevocably waives all
right to trial by jury in any legal proceeding arising out of or relating to this Agreement or the transactions
contemplated hereby, provided, however, that for judicial economy purposes, if a party desires to implead or
otherwise add the other party to a third-party claim and such third-party claim is already a jury trial, the
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foregoing waiver of jury trial shall not apply. The waiver may not apply in any criminal case without the
written consent of the defendant.

8.8 Notice

Any notice required or permitted to be given under this Agreement shall be deemed delivered to the address
set forth in this Agreement or such other physical or electronic address as specified by the party: (a) when
received if delivered by hand; (b) the next business day if placed with a reputable express carrier for delivery
during the morning of the following business day; (c) three (3) days after deposit in the U.S. mail for delivery,
postage prepaid; or (d) when received if delivered electronically. WEX: 82 Hopmeadow Street, Simsbury, CT
06089, Attention: General Counsel.

8.9 Entire Agreement

This Agreement constitutes the entire agreement between the parties with respect to the subject matter
hereof, and supersedes all prior or contemporaneous agreements and understandings, whether written or
verbal. In the event of a conflict between the terms and conditions of this Agreement and the terms and
conditions of any purchase order, payment processing agreement, or other document relating to the services
provided by WEX herein, the terms and conditions of this Agreement shall control. Further, the terms and
conditions of this Agreement shall prevail over any additional terms contained in any such purchase order,
payment processing agreement, or other document. Any amendment to this Agreement must be in writing
and consented to by authorized representatives of both parties. The provisions of this Agreement shall be
binding upon and shall inure to the benefit of the parties hereto and their heirs, permitted assigns, and
successors in interest. Unless expressly set forth in this Agreement, nothing in this Agreement is intended to
confer, and nothing herein shall confer upon any person other than the parties hereto, any rights, remedies,
obligations or liabilities whatsoever.

8.10 Assignment

This Agreement may not be assigned by either party without the prior written consent of the other unless to
an affiliate or in connection with a change in control, merger, acquisition or sale of all or substantially all of
the party's assets and provided that the surviving entity has agreed to be bound by this Agreement and has
notified the other party in writing within thirty (30) days following the date of the assignment. If consent is
required, the parties shall not unreasonably withhold or delay consent.

8.11 Survival

Those provisions that by their nature are intended to sun/lve termination or expiration of this Agreement shall
so survive.

8.12 Relationship of the Parties

Employer and WEX acknowledge and agree that WEX is retained under this Agreement as an independent
contractor of Employer to assist Employer with its obligations to comply with the continuation coverage
provisions of COBRA, and that WEX is not a fiduciary under ERISA and lacks any discretion hereunder.
Employer agrees that use of or offset of amounts in the Custodial Account to pay for fees or other amounts
due to WEX under this Agreement shall constitute an Employer action that is authorized by Employer under
this Agreement. Employer agrees that such actions are not discretionary acts of WEX and do not create
fiduciary status for WEX. This Agreement is not intended to create, nor does it create and shall not be
construed to create, a relationship of partner or joint venture or any association for profit between Employer
and WEX.

8.13 Authority

Neither WEX nor Employer, when dealing with the other party in relation to the Plan, shall be obliged to
determine the other party's authority to act pursuant to this Agreement.
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BUSINESS ASSOCIATE AGREEMENT

RECITALS

WHEREAS, WEX provides certain administrative services, activities or functions In connection with the Plan C'Servlces")

pursuant to a services agreement ("Services Agreement") between WEX and Employer (also "Sponsor"); and

WHEREAS, the parties desire to enter into this Business Associate Agreement (this "Agreement"), effective upon the
earlier of the respective Services Agreement effective date or the date of first receipt of PHI from the Plan or Sponsor
by WEX, as set forth below for the purpose of addressing the following law, as amended and clarified by the HIPAA
Omnibus Rule or any regulation, rule or guidance that may be issued after the effective date of this Agreement:

•  The Health Information Technology for Economic and Clinical Health Act ("HITECH Act") enacted as part of
the American Recovery and Reinvestment Act of 2009 and the regulations promulgated thereunder relating
to the privacy and security of protected health information;

•  The "Standards for Privacy of Individually Identifiable Health Information," 45 CFR Part 160 (specifically
recognizing here 45 CFR Part 160, Subparts C, D, and E C'Enforcement Rule")) and Part 164, Subparts A and
E fPrivacy Rule");

•  The "Standards for Electronic Transactions," 45 CFR Part 160, Subpart A and Part 162, Subpart A and Subparts
I through R ("Electronic Transaction Rule'O;

•  The "Security Standards for the Protection of Electronic Protected Health Information," 45 CFR Part 160 and
Part 164, Subparts A and C C'Securlty Rule"); and

•  The "Standards for Breach Notification for Unsecured Protected Health Information," 45 CFR Part 160 and
Part 164, Subparts A and D C'Breach Notification Rule").

NOW, THEREFORE, In consideration of the premises and other good and valuable consideration, the receipt and
sufficiency of which are hereby acknowledged, the Plan and WEX agree as follows:

ARTICLE 1 DEFINITIONS

1.1 "Agent" shall have the meaning given to it in Section 2.5. As provided by the Health Insurance
Portability and Accountability Act, as amended C'HIPAA"), an Agent and a Subcontractor are two separate types of
arrangements.

1.2 "Breach" shall have the meaning given to it by 45 CFR § 164.402.

1.3 "Business Associate" shall have the meaning given to it by 45 CFR § 160.103.

1.4 "Designated Record Set" shall have the meaning given to it by 45 CFR § 164.501.

1.5 "Health Care Operations" shall have the same meaning given to it in 45 CFR § 164.501.

1.6 "HIPAA" shall mean, collectively, the Privacy Rule, the Electronic Transaction Rule, the Security Rule,
and/or the Breach Notification Rule, each as amended and clarified by the HIPAA Omnibus Rule.

1.7 "HIPAA Omnibus Rule" shall mean the "Modifications to the HIPAA Privacy, Security, Enforcement,
and Breach Notification Rules under the Health Information Technology for Economic and Clinical Health Act (the
HITECH Act) and the Genetic Information Nondiscrimination Act (GINA)," 78 Federal Register 5566 (January 25, 2013).

1.8 "Individual" shall mean the person who is the subject of PHI and shall Include a person who qualifies
as a personal representative in accordance with 45 CFR § 164.502(g).
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1.9 "Individual Rights Requests" shall mean requests under Artide 3.

1.10 "Payment" shall have the same meaning given to it in 45 CFR § 164.501.

1.11 "PHI" or" protected health information", defined at 45 CFR § 160.103, shall mean any information,
whether oral or recorded in any form or medium, that: (i) relates to the past, present or future physical or mental
health or condition of an Individual; the provision of health care to an Individual; or the past, present or future payment
for the provision of health care to an Individual; and (ii) identifies the Individual or with respect to which there is a
reasonable basis to believe the information can be used to identify the Individual.

1.12 "Plan" shall have the same meaning given to it as the group health plan or plans of the Sponsor as
set forth in 45 CFR § 160.103.

1.13 "Plan Administration Functions" shall have the same meaning given to it in 45 CFR § 164.504.

1.14 "Plan Administrator" shall mean the entity, individual, group or committee appointed by the Sponsor,
or its successor or successors with the authority to administer the Plan.

1.15 "Privacy Official" shall mean the person designated fay the Plan to serve as its privacy official within
the meaning of 45 CFR § 164.530(a), and any person to whom the Privacy Official has delegated any of his or her
duties or responsibilities.

1.16 "Protected Information" shall mean PHI received from the Plan or created, received, maintained or
transmitted by WEX on behalf of the Plan.

1.17 "Required by Law" shall have the same meaning given to it in 45 CFR § 164.103.

1.18 "Secretary" shall mean the Secretary of the United States Department of Health and Human Services.

1.19 "Services" shall mean the activities, functions, and/or services that WEX from time to time renders
to or on behalf of the Plan to the extent that those activities, functions, and/or services are covered by HIPAA.

1.20 "Subcontractor" shall have the same meaning given to it in 45 CFR § 160.103.

1.21 "Unsecured PHI" shall mean Protected Information that is not secured through the use of a
technology or methodology that renders such Protected Information unusable, unreadable or indecipherable to
unauthorized individuals as specified in 45 CFR § 164.402.

ARTICLE 2 OBLIGATIONS AND ACTIVITIES OF WEX

2.1 Status of WEX. WEX acknowledges and agrees that it is a Business Associate of the Plan for purposes
of the Privacy Rule.

2.2 Permitted Uses and Disclosures of Protected Information.

(a) Permitted Uses. WEX shall not use Protected Information other than as permitted by this
Agreement. WEX may use Protected Information: (i) in connection with the performance, management and
administration of the Services; (ii) for the proper business management and administration of WEX; (iii) to carry out
WEX's legal responsibilities; (iv) to report violations of law consistent with 45 CFR § 164.502(j); (v) to the extent and
for any purpose authorized by an Individual under 45 CFR § 164.508; and (vi) for any purpose provided that no data
is identifiable and data has been de-identified pursuant to 45 CFR § 164.514(b) (including the separate de-identification
guidance issued by the Secretary on November 26, 2012). Notwithstanding the foregoing sentence, WEX shall not use
Protected Information in any manner that violates the Privacy Rule, or that would violate the Privacy Rule if so used
by the Plan (except for the purposes specified under 45 CFR § 164.504(e)(2)(i)(A) and (B)).

(b) Permitted Disclosures. WEX shall not disclose Protected Information other than as
permitted by this Agreement. WEX may disclose Protected Information: (i) in connection with the performance,
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management and administration of the Services; (ii) to report violations of law consistent with 45 CFR § 164.502(j);
(iii) to the extent and for any purpose authorized by an Individual under 45 CFR § 164.508; and (iv) for any purpose
provided that no data is identifiable and data has been de-identified pursuant to 45 CFR § 164.514(b) (including the
separate de-identification guidance issued by the Secretary on November 26,2012). In addition, WEX may also disclose
Protected Information to a third party for the proper business management and administration of WEX and to carry
out WEX's legal responsibilities, provided that the disclosure is Required by Law or WEX obtains, prior to the disclosure:
(i) reasonable assurances from the third party that the Protected Information will be held confidentially and used or
further disclosed only as Required by Law or for the purpose for which it was disclosed to the third party; and (ii) an
agreement from the third party that the third party will notify WEX immediately of any instances in which it knows the
confidentiality of the information has been breach^. Further, WEX shall disclose, upon request, Protected Information
to the Sponsor for Plan Administration Functions and to designated Sponsor employees (or designated Business
Associates of the Plan) who are working for or on behalf of the Plan for purposes of Payment and Health Care Operations
(including claims assistance activities) consistent with 45 CFR § 164.506(c)(1). Notwithstanding the foregoing, WEX
shall not disclose Protected Information in any manner that violates the Privacy Rule, or that would violate the Privacy
Rule if so disclosed by the Plan (except for the purposes specified under 45 CFR § 164.504(e)(2)(i)(A) and (B)).

(c) Minimum Necessary. To the extent required by the Privacy Rule, WEX shall only request,
use, and/or disclose the minimum amount of Protected Information necessary to accomplish the purpose of the request,
use, and/or disclosure. For this purpose, the determination of what constitutes the minimum necessary amount of
Protected Information shall be determined in accordance with Section 164.502(b) of the Privacy Rule.

(d) Direct Application of Privacy Rules. WEX shall not use and/or disclose Protected Information
or provide any Services that require the use and/or disclosure of Protected Information unless such use and/or
disclosure directly complies with this Section 2.2 and Sections 164.502(a)(3) and 164.504(e) of the Privacy Rule.

(e) GINA Provisions. Notwithstanding subsections (a) through (c) above, WEX shall not use
and/or disclose Protected Information that is genetic information for underwriting purposes, as set forth in 45 CFR §
164.502(a)(5).

2.3 Safeguards. WEX shall maintain and use appropriate and commercially reasonable safeguards to
prevent use and/or disclosure of Protected Information other than as permitted or required in this Agreement.

2.4 Report of Prohibited Use or Disclosure. If WEX becomes aware of a prohibited use or disclosure of
an Individual's Protected Information by WEX and the use or disclosure violated the provisions of this Agreement, WEX
must inform the Privacy Official regarding the prohibited use or disclosure of the Individual's Protected Information.
To the extent that a use or disclosure described in this Section 2.4 also constitutes a Breach of Unsecured PHI, the
provisions of this Section 2.4 shall not apply, but rather the provisions of Section 2.8 shall apply.

2.5 Agents and Subcontractors. WEX shall require each of its authorized representatives, agents, and
entities (collectively, "Agents") to whom WEX provides Protected Information on behalf of the Plan to agree to observe
the restrictions on use and disclosure of the Protected Information imposed upon WEX by this Agreement and the
Privacy Rule. In addition, WEX shall enter into a business associate agreement with each of its Subcontractors which
meets the requirements of the Privacy Rule, including the requirements set forth in 45 CFR § 164.504(e).

2.6 Access bv Secretary. WEX shall make available to the Secretary WEX's internal practices, books, and
records (including its policies and procedures) relating to WEX's use and disclosure of Protected Information for the
purpose of enabling the Secretary to assess the Plan's and/or WEX's compliance with HIPAA. WEX shall inform the
Privacy Official of any request sent by the Secretary on behalf of the Plan that is received by WEX, unless it is prohibited
by applicable law from doing so.

2.7 Mitigation. WEX agrees to mitigate, to the extent practicable, any harmful effect that is known to
WEX of a use or disclosure of Protected Information by WEX in violation of the requirements of this Agreement and
provide any notice and remediation that either WEX or the Plan is required to provide by any applicable law in
connection with such actual or suspected Breach. Where a Breach involves PHI data elements that reasonably could
lead to identity theft, WEX shall provide credit monitoring or other commercially-reasonable identity theft mitigation
service for the affected individuals for one year.
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2.8 Notice of Breach of Unsecured PHI.

(a) WEX Reouirements. Upon WEX's discovery of a Breach of Unsecured PHI by WEX, WEX
shall -

(1) Pursuant to the requirements set forth in subsection (c) below, provide written
notice of the Breach to the Privacy Official, as soon as administratively practicable, but no later than ten (10)
business days after the Breach is discovered, and

(2) Pursuant to the requirements set forth in subsection (b) below, provide written
notice of the Breach, on behalf of the Plan, without unreasonable delay and in no case later than sixty (60)
calendar days after discovery of a Breach as authorized under 45 CFR § 164.404 or such later date as is
authorized under 45 CFR § 164.412 to:

(i) each Individual whose Unsecured PHI has been, or is reasonably believed
by WEX to have been, accessed, acquired, used or disclosed as a result of the Breach;

(ii) the media to the extent required under 45 CFR § 164.406; and

(iii) the Secretary to the extent required under 45 CFR § 164.408 (unless the
Plan has elected to provide this notification and has informed WEX); and

(3) If the Breach involves less than 500 individuals, maintain a log or other
documentation of the Breach which contains such information as would be required to be included if the log
were maintained by the Plan pursuant to 45 CFR § 164.408, and provide such log to the Plan within five (5)
business days of the Plan's written request.

(b) Notice Requirements. This subsection (b) provides the following special rules that shall
each be applicable to the provisions of Section 2.8(a)(2) -

(1) The date that a Breach is discovered shall be determined by WEX, in its sole
discretion, in accordance with the Breach Notification Rule.

(2) The content, form, and delivery of each of the notices required by Section 2.8(a)(2)
shall comply in all respects with the breach notification provisions applicable to the Plan, as set forth in the
Breach Notification Rule.

(3) WEX shall send the notices described in Section 2.8(a)(2)(i) to each Individual
using the address on file with WEX (or as may be otherwise provided by the Plan). If the notice to any
Individual is returned as undeliverable, WEX shall make one additional attempt to deliver the notice to the
Individual using such information as is reasonably available to it, or shall take other action required by the
Breach Notification Rule.

(4) With respect to notices required under Section 2.8(a)(2)(i) and (ii), WEX and the
Privacy Official shall cooperate in all respects regarding the drafting and the content of the notices. To that
end, before sending any notice to any Individual or the media under Section 2.8(a)(2)(i) or (ii), WEX shall
first provide a draft of the notice to the Privacy Official. The Privacy Official shall have ten (10) business days
(plus any reasonable extensions) to either approve WEX's draft of the notice or revise the language of the
notice. Alternatively, the Privacy Official may elect to draft the notice for review by WEX. Once WEX and the
Privacy Official agree on the final content of the notice, WEX shall send the notice to the Individuals and/or
the media based on the requirements of the Breach Notification Rule.

(c) Privacv Official Notice. The notice to the Privacy Official pursuant to Section 2.8(a)(1) shall
include any information available to WEX that is required to be included in a notification to an Individual under 45 CFR
§ 164.404(c). To the extent that WEX does not have the information to be provided in the prior sentence when it Is
required to notify the Privacy Official, WEX shall provide such information as soon as administratively practicable after
such information becomes available. Upon the Plan's written request, WEX shall provide such additional information
regarding the Breach as may be reasonably requested from time-to-time by the Plan.
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(d) Notice Fees. WEX reserves the right to charge reasonable, cost based fees for sending the
notices required by this Section 2.8 should a Breach be due to actions on the part of the Sponsor, the Plan or any other
entity (other than WEX, its Agents or Subcontractors).

(e) Remuneration. WEX shall not directly or indirectly receive any remuneration in exchange
for PHI or Use or Disclose PHI for marketing or fundraising purposes.

ARTICLE 3 INDIVIDUAL RIGHTS REQUIREMENTS

3.1 Designated Record Sets.

(a) General. WEX agrees to maintain a Designated Record Set for the Plan in a manner and
form that will allow the Plan to provide access and amendment rights to an Individual with respect to the Individual's
Protected Information in conformance with 45 CFR §§ 164.524 and 164.526.

(b) Access to Protected Information. Upon request from the Plan, WEX shall process and
respond to a request by an Individual for access to an Individual's Protected Information that is maintained by WEX in
a Designated Record Set pursuant to 45 CFR § 164.524 (an "Access Request"). WEX shall respond to such Access
Request by furnishing such Protected Information to the Plan within a timeframe that reasonably allows the Plan to
satisfy the timeframes required by 45 CFR § 164.524. If the Protected Information that is requested is maintained
electronically and the Individual requests an electronic copy of such information, WEX will provide access to the
information in an electronic format that complies with 45 CFR § 164.524(c)(2)(ii). Thereafter, the Plan will be
responsible for sending such information to the Individual.

(c) Amendment to Protected Information. Upon request from the Plan, WEX shall process a
request by an Individual for amendment to an Individual's Protected Information that is maintained by WEX in a
Designated Record Set pursuant to 45 CFR § 164.526 (an "Amendment Request"). WEX shall process such Amendment
Request within a timeframe that reasonably allows the Plan to satisfy the timeframes required by 45 CFR § 164.526.

(d) Coordination with Privacv Official. WEX shall coordinate and cooperate with the Privacy
Official (or any other person designated by the Plan Administrator for this purpose) regarding all processing,
recordkeeping, and documentation issues relating to Access Requests and Amendment Requests. Notwidistandlng the
foregoing, WEX shall not be obligated to coordinate with the Privacy Official if an Individual files an Access Request or
an Amendment Request with WEX and such request is directed solely to WEX.

3.2 Accounting of Disclosures of Protected Information.

(a) Documentation of Disclosures. WEX agrees to document and maintain a log of any and all
disclosures from and after the date or dates required by 45 CFR § 164.528 made by WEX of Protected Information in
a manner and form that will allow the Plan to provide to an Individual an accounting of disclosures or other applicable
report of the Individual's Protected Information in compliance with and based on the requirements of 45 CFR § 164.528.

(b) Accounting Requests. Upon request from the Plan, WEX shall process and respond to a
request by an Individual for an accounting of disclosures or other applicable report of an Individual's Protected
Information pursuant to the requirements of 45 CFR § 164.528 (an "Accounting Request"). WEX shall furnish such
accounting relating to the Accounting Request to the Plan within a timeframe that reasonably allows the Plan to satisfy
the timeframes required by 45 CFR § 164.528. Thereafter, the Plan will be responsible for sending such information
to the Individual.

(c) Coordination with Privacv Official. WEX shall coordinate and cooperate with the Privacy
Official (or any other person designated by the Plan Administrator for this purpose) regarding all processing,
recordkeeping, and documentation issues relating to Accounting Requests. Notwithstanding the foregoing, WEX shall
not be obligated to coordinate with the Privacy Official if an Individual files an Accounting Request with WEX and such
request is directed solely to WEX.
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3.3 Privacy Protection Reaueste.

(a) Restriction Requests on Uses and Disclosures. The Plan and WEX on behalf of the Plan
shall not agree to a restriction on the use or disclosure of Protected Information pursuant to 45 CFR § 164.522(a)
without first consulting with the other party. WEX is not obligated to implement any restriction, if such restriction
would hinder Health Care Operations or the Services WEX provides to the Plan, unless such restriction would otherwise
be required by 45 CFR § 164.522(a).

(b) Confidential Communication Requests. WEX shall implement any reasonable requests by
Individuals relating to a request to receive communications of Protected Information by alternative means or at
alternative locations to the extent required by 45 CFR § 164.522(b).

(c) Coordination with Privacy Official. WEX shall coordinate and cooperate with the Privacy
Official (or any other person designated by the Plan Administrator for this purpose) regarding all processing,
recordkeeping, and documentation issues relating to requests under this Section 3.3.

ARnCLE 4 ELECTRONIC TRANSACTION RULE

4.1 Business Associate Recuirements. WEX acknowledges that it is a Business Associate of the Plan for
purposes of the Electronic Transaction Rule. WEX agrees that it shall comply with all Electronic Transaction Rule
requirements that may be applicable to WEX with respect to the Services it provides to and on behalf of the Plan. WEX
shall also require each of its Agents and Subcontractors to whom WEX provides Protected Information that is received
from, or created or received by WEX on behalf of the Plan, to provide assurances, in writing, that they will comply with
the applicable requirements of the Electronic Transaction Rule.

4.2 Sponsor Transmissions. The Sponsor hereby represents and warrants that all electronic
transmissions with respect to the Plan between the Sponsor (either directly or through its designated agent) and WEX
relating to enrollment and disenrollment information and premium payment information as each are covered by the
Electronic Transaction Ruie are sent or received by the Sponsor (either directly or through its designated agent) in the
Sponsor's capacity as an employer and are not sent or received by the Plan or are not subject to HIPAA for other
reasons, such as that the information is an employment record and not PHI.

ARTICLE 5 OBLIGATIONS OF PLAN

5.1 Privacy Notice. Upon request, the Plan will provide WEX with a copy of its notice of privacy practices
pursuant to 45 CFR § 164.520.

5.2 Authorizations. The Plan will notify WEX of any changes in or revocations of Individual authorizations
for use or disclosure of Protected Information to the extent that such changes or revocations may affect WEX's use or
disclosure of Protected Information.

5.3 Officials. The Plan will notify WEX of the current name and contact information of the Plan
Administrator, the Privacy Official, and any other person that has the authority to act on behalf of the Plan with respect
to yie provisions contained in this Agreement.

5.4 Plan. Sponsor represents that its Plan documents include specific provisions to restrict the use or
disclosure of PHI and to ensure adequate procedural safeguards and accounting mechanisms for such uses or
disclosures, in accordance with the Privacy Rule.

5.5 Standard Requirements for Grouo Health Plans. The Plan represents and warrants that: (a) its plan
documents, in accordance with 45 CFR § 164.504(f), allow the Plan to receive Protected Information; (b) it has received
a certification from the Sponsor in accordance with 45 CFR § 164.504(f)(2)(ii) and will provide a copy of such
certification to WEX upon request; (c) the plan document amendments permit the Plan to receive Protected Information
(including detailed invoices, reports, and statements from WEX); and (d) the Plan has determined, through its own
policies and procedures and in compliance with 45 CFR § 164.502(b), that the Protected Information that it receives
from WEX (including the detailed invoices, reports, and statements) contains the minimum information necessary for
the Plan to carry out its Payment and Health Care Operations activities.
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5.6 Sponsor agrees and understands that the Plan is independently responsible for the security of all PHI
in its possession {electronic or otherwise), including all PHI that it receives from outside sources including WEX.

ARTICLE 6 AMENDMENT AND TERMINATION

6.1 Amendment. No change, modification or attempted waiver of any of the provisions of this Agreement
shall be binding upon any party hereto unless reduced to writing and signed by both parties. WEX agrees to take such
action as is necessary to amend this Agreement from time to time as the Plan reasonably determines necessary to
comply with HIPAA, or any other applicable law, rule or regulation.

6.2 Term. The Term of this Agreement shall be effective on the Effective Date (unless otherwise noted
herein) and shall terminate when all of the Protected Information received from the Plan, or created or received by
WEX on behalf of the Plan, is destroyed in accordance with the Plan's authorization or is returned to the Plan (or its
designated agents) pursuant to Section 6.4.

6.3 Termination. If one party to this Agreement fNon-Breaching Party'O has knowledge of a material
violation of this Agreement by the other party to this Agreement C'Breaching Party"), as determined in good faith by
the Non-Breaching Party, the Non-Breaching Party must promptly:

(a) Provide an opportunity for the Breaching Party to end and to cure the material violation
within a reasonable time specified by the Non-Breaching Party, and if the Breaching Party does not end and cure the
material violation within such time (including reasonable extensions that the Non-Breaching Party determines are
necessary) to the satisfaction of the Non-Breaching Party, the Non-Breaching Party shall immediately terminate the
Services rendered by WEX and any agreement or contract related thereto; or

(b) If a cure is not possible as determined by the Non-Breaching Party in its sole discretion, the
Non-Breaching Party shall immediately terminate the Services rendered by WEX and any agreement or contract related
thereto.

6.4 Effect of Termination. Upon termination pursuant to Section 6.3, the Plan within a reasonable time
thereafter must inform WEX to either destroy or return to the Plan (or any agents designated by the Plan) the Protected
Information that WEX and its Agents and Subcontractors maintain in any form, and WEX and its Agents and
Subcontractors shall retain no copies of the Protected Information.

However, in many situations WEX maintains one or more backup copies of Protected Information for auditing, data
management, and other related purposes and WEX has determined that destruction of ail copies of Protected
Information that it maintains is infeasible.

Therefore, after termination of the Services and pursuant to 45 CFR § 164.504(e)(2)(ii)(J), this Agreement shall remain
in effect, and WEX shall continue to observe and shall ensure that its Agents and Subcontractors continue to observe
its obligations under this Agreement to the extent copies of the Protected Information are retained by WEX and shall
limit further uses and disclosures of Protected Information to the purposes that make its return or destruction infeasible
and that are consistent with the Privacy Rule.

ARTICLE 7 ELECTRONIC SECURITY STANDARDS

7.1 Definitions. When used in this Article, the following terms shall have the meanings set forth as
follows:

(a) "Electronic Media" shall have the meaning given to it In 45 CFR § 160.103.

(b) "Electronic Protected Information" shall mean Protected Information received from the Plan
or created, received, maintained or transmitted by WEX on behalf of the Plan that is transmitted by Electronic Media
or maintained in Electronic Media.

(c) "Security Incident" shall have the meaning given to it in 45 CFR § 164.304.
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7.2 Requirements. Pursuant to 45 CFR § 164.314(a)(2)(i), WEX shall:

(a) Comply with the applicable requirements of the Security Rule, Including the requirement
that WEX Implement, maintain and document administrative, physical, and technical safeguards that reasonably and
appropriately protect the confidentiality. Integrity, and availability of Electronic Protected Information to the extent
required by the Security Rule;

(b) Report (pursuant to the terms and conditions of Section 7.3) to the Privacy Official (or such
odier person designated for this purpose) any Security Incident of which WEX becomes aware and which occurred
during the applicable reporting period;

(c) Require each of Its Agents to whom WEX provides Electronic Protected Information to agree
to implement administrative, physical, and technical safeguards that reasonably and appropriately protect the
confidentiality. Integrity, and availability of the Electronic Protected Information that Is provided to the Agent to the
extent required by the Security Rule; and

(d) Enter Into a contract or other arrangement with each of Its Subcontractors that create,
receive, maintain or transmit Electronic Protected Information on behalf of WEX pursuant to which the Subcontractor
agrees to comply with the applicable requirements of the Security Rule.

7.3 Reportino Protocols. All reports required by Section 7.2(b) shall be provided pursuant to the terms
and conditions specified In this section.

(a) Attempted Security Incidents. Reporting for any Security Incident Involving the attempted
unauthorized access, use, disclosure, modification or destruction of Electronic Protected Information (collectively, an
"Attempted Security Incident") shall be provided pursuant to the standard reporting protocols of WEX (as determined
by WEX).

(b) Successful Security Incident. Reporting for any Security Incident involving the successful
unauthorized access, use, disclosure, modification or destruction of Electronic Protected Information (collectively, a
"Successful Security Incident") shall be provided to the Plan pursuant to the standard reporting protocols of WEX (as
determined by WEX), provided that: (I) the reports shall at a minimum include the date of the Incident, the parties
Involved (if known. Including the names of Individuals affected), a description of the Successful Security Incident, a
description of the Electronic Protected Information involved In the incident, and any action taken to mitigate the Impact
of the Successful Security Incident and/or prevent Its future recurrence; and (11) the reports shall satisfy the minimum
requirements for Security Incident reporting that may be required from time to time by the Secretary. In addition,
Successful Security Incidents shall be reported to the Plan as soon as administratively practicable after the occurrence
of the incident taking into account the severity and nature of the incident. Notwithstanding the foregoing, the Plan
may request details about one or more Successful Security Incidents, and WEX shall have thirty (30) days thereafter
to furnish the requested Information.

(c) Breach of Unsecured PHI. To the extent that a Security Incident described in this Section
7.3 also constitutes a Breach of Unsecured PHI, the provisions of this Section 7.3 shall not apply, but rather the
provisions of Section 2.8 shall apply.

7.4 Mltlaation. WEX agrees to mitigate, to tiie extent practicable, any harmful effect that Is known to
WEX relating to any Successful Security Incident and provide any notice and remediation that either WEX or the Plan
Is required to provide by any applicable law In connection with such Security Incident. Where the Security Incident
Involves data elements that reasonably could lead to Identity theft, WEX shall provide credit monitoring or other
commercially-reasonable Identity theft mitigation service for the affected Individuals for one year.

7.5 Access bv Secretary. WEX shall make available to the Secretary WEX's internal practices, books and
records (Including Its policies and procedures) relating to the safeguards established by WEX with respect to Electronic
Protected Information for the purpose of enabling the Secretary to assess WEX and/or the Plan's compliance with the
Security Rule. WEX shall inform the Privacy Official of any request sent by the Secretary on behalf of the Plan that Is
received by WEX, unless WEX Is prevented by applicable law from doing so.
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ARTICLE 8 GENERAL

8.1 Other Agreements. The Plan and WEX acknowledge and affirm that this Agreement is In no way
intended to address or cover all aspects of the relationship of the Plan and WEX and of the Services that are rendered
by WEX to and on behalf of the Plan. Rather, this Agreement deals only with those matters that are specifically
addressed herein. Further, this Agreement supersedes any prior business associate agreements entered into by WEX
and the Plan (or any predecessor to the Plan), and shall apply to all Protected Information existing as of the effective
date of this Agreement or created or received thereafter while this Agreement Is in effect.

8.2 Indemnification. Any lndemnifi3tion relating to violations of this Agreement by WEX or the Plan (or
the Sponsor on behalf of the Plan) shall be addressed to the extent applicable by the respective Services Agreement.

8.3 Severabilitv. The provisions of this Agreement shall be severable, and the invalidity or
unenforceability of any provision (or part thereof) of this Agreement shall in no way affect the validity or enforceability
of any other provisions (or remaining part thereoO. If any part of any provision contained in this Agreement is
determined by a court of competent jurisdiction, or by any administrative tribunal, to be invalid, illegal or incapable of
being enforced, then the court or tribunal shall interpret such provisions in a manner so as to enforce them to the
fullest extent of the law.

8.4 Interoretation. The provisions of this Agreement shall be interpreted in a manner intended to achieve
compliance with HIPAA. Whenever the Agreement uses the term "including" followed by a specific item or items, or
there is a passage having a similar effect, such passages of the Agreement shall be construed as if the phrase "without
limitation" followed such term (or otherwise applied to such passage in a manner that avoids limitations on its breadth
of application). Where the term "and/or" is used in this Agreement, the provision that includes the term shall have the
meaning the provision would have if "and" replaced "and/or," but it shall also have the meaning the provision would
have if "or" replaced "and/or." Any reference to a section or provision of HIPAA shall include any amendment or
clarification of such section or provision contained in the HIPAA Omnibus Rule and any regulation, rule or guidance
issued by the Secretary following the effective date of this Agreement.

8.5 Binding Effect. The provisions of this Agreement shali be binding upon and shall inure to the benefit
of the parties hereto and their heirs, assigns and successors in interest. The Plan shall have the right to assign this
Agreement to any successor or surviving health plan, and all covenants and agreements hereunder shall inure to the
benefit of and be enforceable by any such assignee.

8.6 No Third-Party Beneficiaries. Nothing express or implied in this Agreement is intended to confer,
and nothing herein shall confer, upon any person other than the parties hereto any rights, remedies, obligations or
liabilities whatsoever.

8.7 Applicable Law and Disputes. The provisions of this Agreement shall be construed and administered
to, and its vaiidity and enforceability determined under HIPAA. To the extent that HIPAA is not applicable in a particuiar
circumstance, the provisions of this Agreement shall be construed and administered to, and its validity and
enforceability determined under the Employee Retirement Income Security Act of 1974, as amended C'ERISA"). In the
event that HIPAA and ERISA do not preempt state law In a particular circumstance, the laws of the State of North
Dakota shall govern. In the event of any conflict of state laws, the laws of the State of North Dakota shall prevail.
The parties agree that any claim or action arising from this Agreement can only be brought in the United States District
Court for the District of North Dakota, and both parties consent to such jurisdiction and venue. Any disputes between
the parties arising under this Agreement shail be resolved in accordance with the dispute resolution procedures, if any,
set forth in the respective Services Agreement.

8.8 State Privacy and Security Laws.

(a) General. Pursuant to 45 CFR § 160.203, WEX and the Plan acknowledge that HIPAA only
preempts state laws which are contrary to a HIPAA standard, requirement or implementation specification, provided
that state laws which relate to the privacy of Protected Information and are more stringent than the Privacy Rule are
not preempted. Accordingly, the parties acknowledge that certain State Privacy Laws affecting the privacy and/or
security of personally identifiable information (e.g., name, address, age, and social security number) relating to a Plan
participant or beneficiary ("Privacy Restricted Data") may apply to the Services provided by WEX to the extent such
State Privacy Laws are not preempted by HIPAA. For purposes of this Section 8.8, "State Privacy Laws" shali mean
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any applicable state and local privacy laws governing the creation, collection, storage, maintenance, access,
modification, transmission, use or disclosure of Privacy Restricted Data.

(b) State Privacy Laws. All Privacy Restricted Data created, collected, received or obtained by
or on behalf of WEX in the course of performing its Services shall be created, collected, received, obtained, stored,
maintained, accessed, modified, transmitted, used, and disclosed in accordance with any and all applicable State Privacy
Laws. WEX shall at all times perform the Services in accordance with the State Privacy Laws and as not to cause the
Sponsor or the Plan to be in violation of the State Privacy Laws. WEX shall be fully responsible for any creation,
collection, receipt, access, storage, maintenance, modification, transmission, use, and disclosure of Privacy Restricted
Data performed by or on behalf of WEX that is in violation of any State Privacy Laws. WEX shall remedy and mitigate
the damages of any breach of privacy, security, integrity or confidentiality with respect to the unauthorized creation,
collection, receipt, storage, maintenance, access, modification, transmission, use or disclosure (a "State Breach") of
Privacy Restricted Data that is or may be in violation of any State Privacy Laws.

(c) Notification. WEX shall notify the Privacy Official (using the procedures that apply to
Breaches of Unsecured PHI under Section 2.8(c)) of any State Breaches by or on behalf of WEX of Privacy Restricted
Data that is or may be in violation of any State Privacy Laws. In addition, WEX shall also notify the affected Plan
participants and beneficiaries (using the procedures that apply to Breaches of Unsecured PHI under Section 2.8(b)) of
any State Breaches by or on behalf of WEX of Privacy Restricted Data that is in violation of any State Privacy Laws and
any state or local governmental agencies, authorities or other entities, but only to the extent required by such State
Privacy Laws.

(d) HIPAA Coordination. The parties acknowledge that In certain situations the provisions of
both Section 2.8 and this Section 8.8 shall apply. If both Sections 2.8 and 8.8 apply in a given situation, WEX shall
comply with both Sections 2.8 and 8.8 to the extent applicable.

8.9 Obligation of Plan and WEX. To the extent that WEX carries out the HIPAA obligations of the Plan
(including the obligations set forth in Section 2.8 and Article 3), WEX shall comply with the applicable requirements of
HIPAA as they apply to the Plan in the performance of such obligations on behalf of the Plan.
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COUNCIL BILL NO. 21-47 ORDINANCE NO.

An Ordinance to amend Section 21-144 of the Carthage Code, to Change the

Reimbursement rate of sidewalk improvements.

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF CARTHAGE, JASPER

COUNTY, MISSOURI as follows:

SECTION I: Section 21-144(1) of the Carthage Code is hereby amended to read:

(1) The city shall reimburse, subject to the availability of funds In the fiscal year construction is

completed, a portion of the costs, to the owner of any lot or tract, who shall construct, rebuild, or

reconstruct In compliance with this article, a sidewalk lying along and adjacent to his said property.

Reimbursement to said owners shall be made as follows: Four dollars ($4.00) per square foot of new

sidewalk constructed and Five dollars ($5.00) per square foot of new monolithic sidewalk and curb, In

accordance with city specifications as defined In section 21-125faT (b), (c), (d), and (e) provided that all

work has been accepted and reimbursement approved by the public works director. Any one (1) owner or

owners shall not receive more than three thousand dollars ($3,000.00) reimbursement per fiscal year,

except where said owners meet all requirements for reimbursement for additional tracts of land and

providing that reimbursement for said additional tracts of land shall not be made until reimbursement has

been made during the current fiscal year to all owners entitled to reimbursement under this section as to

one (1) tract of land.

SECTION II: This Ordinance shall take effect and be in force from and after its passage
and approval.

PASSED AND APPROVED THIS DAY OF , 2021.

MAYOR

ATTEST:

CITY CLERK

Sponsored by: Public Works Committee



COUNCIL BILL NO. 21-48 ORDINANCE NO.

An Ordinance changing Utility Cut Repair fees and establishing an after-hours inspection fee.

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF CARTHAGE, JASPER

COUNTY, MISSOURI as follows:

SECTION I: Fee changes are hereby established for the Carthage Public Works Department

in accordance with the schedule, which is attached hereto and incorporated herein by reference,

the new fees shall begin upon passage. The fee schedule is attached as exhibit A.

SECTION II: This ordinance shall take effect and be in force fi"om and after its passage and

approval.

PASSED AND APPROVED THIS DAY OF , 2021.

MAYOR

ATTEST:

CITY CLERK

Sponsored by: Public Works Committee



CITY OF CARTHAGE, PUBLIC WORKS

FEE SCHEDULE

Utility Cut Repairs:

Asphalt $8.81 Sq. Ft--$10.75 Sq. Ft

Concrete $8.84 Sq. Ft-$11 .GOSq. Ft

Concrete/Asphalt $9.92 Sq. Ft —$13.50 Sq. Ft

Curb/Gutter $25.50 Ln. Ft - $30.50 Ln. Ft

After Hours Inspection {Includes weekends and holidays):

$75.00 per hour with a 2 hour minimum



COUNCIL BILL NO. 21-49 ORDINANCE NO.

An Ordinance to amend Section 17-56 of the Carthage Code by adding #21 Solar Panels.

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF CARTHAGE, JASPER

COUNTY, MISSOURI as follows:

SECTION I: Section 17-56 of the Carthage Code is hereby amended by adding #21

Solar Panels:

(21) Solar Panels must be installed on rear slopes or other locations not highly visible from the

public right-of-way. Panels must be installed flat and not alter the slope of the roof. Installation

of panels must be reversible.

SECTION II: This Ordinance shall take effect and be in force from and after its passage
and approval.

PASSED AND APPROVED THIS DAY OF , 2021.

MAYOR

ATTEST:

CITY CLERK

Sponsored by: Public Works Committee



COUNCIL BILLNO. 21-50 ORDINANCE NO,

An Ordinance to amend Section 21-254 (e) (1), (2) and (3) of the Carthage Code, to

change the rates to move any building or structure in the City of Carthage.

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF CARTHAGE, JASPER
COUNTY, MISSOURI as follows:

SECTION I: Section 21-254 (e) (1), (2) and (3) of the Carthage Code is hereby

repealed and replaced with a new section (e) (1) and (2) to read as follows:

(e) Before a permit is granted, the applicant shall pay to the city engineer, a fee therefor as
follows:

(1) For a one-story building twenty five dollars ($25.00).

(2) For any two-story building, fifty dollars ($50.00).

SECTION H: This Ordinance shall take effect and be in force from and after its

passage and approval.

PASSED AND APPROVED THIS DAY OF 1021

MAYOR

ATTEST:

CITY CLERK

Sponsored by: Public Works Committee



MA YOR 'S

APPOINTMENTS



Mayor's Appointments

October 2021

Hospital Board

4 Year Term - 5 Members - Quarterly, 5:30, Mercy McCune-Brooks

NAME PHONE ADDRESS APPOINTED EXPIRES

James Harrison 439-5945 721E10^^ Rd 11/28/2017 Nov-21



RESOL UTIONS



RESOLUTION NO. 1943

A RESOLUTION AUTHORIZING THE PARKS & RECREATION DIRECTOR

(DIRECTOR) TO ACCEPT AND EXECUTE A PROPOSAL FROM CLEAR CREEK GOLF
CAR AND UTILITY VEHICHLES COMPANY, REGARDING GOLF CARS.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
CARTHAGE, JASPER COUNTY, MISSOURI, THE MAYOR CONCURRING HEREIN, AS
FOLLOWS:

SECTION I: That there has been presented on September 2P', 2021, to the City's Public Services
Committee and recommended to the City Council of the City of Carthage, a proposal to execute the
City's current golf car fleet for a new fleet; a copy of which proposal is attached hereto and
incorporated herein as if set out in full as Exhibit "A".

SECTION II: That the Parks & Recreation Director is hereby authorized to accept and execute the
proposal as attached hereto and incorporated herein as if set out in full, conceming the golf car fleet.

PASSED AND APPROVED THIS DAY OF 2021.

Dan Rife, Mayor

ATTEST:

Traci Cox, City Clerk



EXHIBIT "A'

Clear Creek Golf Car and Utility Vehicles Company would purchase our current
fleet at $5,500.00 per car.
Delivery of new cars would be in November 2021 and our current fleet would be
picked up at that time. We would not be left without our current number of golf
cars.

Clear Creek Golf Car and Utility Vehicles Company would sell us new cars at the
same price we paid for our current fleet, $5,021.00 per car.
Golf car warranty would be extended to 5 years from delivery of new fleet.
The new cars would be:

o Black cars, which is a premium color that normally costs $100 more
o Camello premium seats
o Dual USB ports
o Number decals

o Wheel covers

o Fold-down windshield

o  Info holder

o Two sand bottles per car.
We net $23,950.
No change to our current lease-purchase other than collateralizing with the new
golf car fleet and confirmed with Community National Bank & Trust.



RESOLUTION NO. 1944

A RESOLUTION PROVIDING FOR THE FORMAL ACCEPTANCE OF A DONATION TO
THE CITY OF CARTHAGE'S PARK & RECREATION DEPARTMENT BY THE CITY
COUNCIL OF THE CITY OF CARTHAGE, MISSOURI PURSUANT TO CITY POLICY.

WHEREAS, periodically, private individuals and agencies would like to make donations and grants
to the City of Carthage for general or specific purposes; and

WHEREAS, the City has adopted a policy to formalize the conditions and procedures to be followed
by the City in accepting said donations and grants, and to assist the City Council in evaluating the
impact of proposed donations and grants on the resources of the City of Carthage; and

WHEREAS, This policy also establishes guidelines that ensure donations occur at arm's length from
any City decision-making process, and provide criteria and process for the acceptance of donations;
and

WHEREAS, The City's Public Service Committee has unanimously recommended to allow the bridge
to be placed at Kellogg Lake at the specified rearing pond location to enhance accessibility and
recreation opportunities at Kellogg Lake.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
CARTHAGE, JASPER COUNTY, MISSOURI, THE MAYOR CONCURRING HEREIN, AS
FOLLOWS:

That the City of Carthage, Missouri accepts a donation of a Steel Arch Bridge for the Kellogg Lake
Rearing Pond irom the Kellogg Lake Advisory Committee to enhance accessibility and recreation
opportunities at Kellogg Lake.

PASSED AND APPROVED THIS DAY OF , 2021.

Dan Rife, Mayor

ATTEST:

Traci Cox, City Clerk



RESOLUTION NO. 1945

A RESOLUTION PROVIDING FOR THE FORMAL ACCEPTANCE OF A DONATION TO
THE CITY OF CARTHAGE'S FIRE DEPARTMENT BY THE CITY COUNCIL OF THE
CITY OF CARTHAGE, MISSOURI PURSUANT TO CITY POLICY.

WHEREAS, periodically, private individuals and agencies would like to make donations and grants
to the City of Carthage for general or specific purposes; and

WHEREAS, the City has adopted a policy to formalize the conditions and procedures to be followed
by the City in accepting said donations and grants, and to assist the City Council in evaluating the
impact of proposed donations and grants on the resources of the City of Carthage; and

WHEREAS, This policy also establishes guidelines that ensure donations occur at arm's length from
any City decision-making process, and provide criteria and process for the acceptance of donations;
and

WHEREAS, The City Administrator has prepared and submitted a report evaluating the impact of the
proposed donations or grants on the resources of the City.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
CARTHAGE, JASPER COUNTY, MISSOURI, THE MAYOR CONCURRING HEREIN, AS
FOLLOWS:

That the City of Carthage, Missouri accepts a donation of $60,000 from the Carthage Fire Protection
District, to be used exclusively for the City's Fire Department, pursuant to the attached letter.

PASSED AND APPROVED THIS DAY OF , 2021.

Dan Rife, Mayor

ATTEST:

Traci Cox, City Clerk

Sponsored by: Public Safet>' Committee



CITY ADMINISTRATOR DONATION REPORT:

The City Administrator shall prepare a report evaluating the impact of all proposed donations or
grants on the resources of the City. This report must include both the immediate costs of placing
said donation into service or program into action and the costs required to maintain or continue the
program in future budget years. Such costs may include analysis of annual personnel, repair and
maintenance and equipment expenditures and any future capital improvements required by the
donation. The report must be submitted to Council at the same time acceptance of the donation or
grant is to be considered. If additional operating costs are associated with the acceptance of the
donation, the Council shall identify the source of revenues to defray the additional costs at the time
of acceptance.

At this time, until the funds are appropriated for the specific purposes for the Fire

Department (pursuant to the attached letter), there is no adverse impact or additional

operating costs in reference to this donation.



GRANT LETTER

Carthage Fire Protection District

P.O. Box374

Carthage, MO 64836

Carthage Fire Department

Fire Chief Roger Williams

401 W Chestnut Street

Carthage, MO 64836

October 4, 2021

Fire Chief Roger Williams:

Please find enclosed a check from the Carthage Fire Protection District in the amount of $60,000.

The funds are to be used to purchase equipment for the Carthage Fire Department above what the annual
budget has allotted. The $60,000 is not meant to be used in lieu of Fire Department funds from the City of
Carthage.

The funds can also be used to purchase real estate for the Carthage Fire Department's use for training or
site expansion for existing fire stations.

The Carthage Fire Protection District would appreciate a letter outlining what the funds were used to

purchase.

Sincerely,

Dale Wickstrom, President
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BUDGET WAYS & MEANS COMMITTEE

MONDAY. OCTOBER 11. 2021 5:30 P.M.
CITY HALL COUNCIL CHAMBERS

MEMBERS PRESENT: Alan Snow. Ed Barlow and Juan Topete. Ray West was absent.

OTHERS PRESENT: City Administrator Tom Short. City Clerk Traci Cox. Fire Chief Roger
Williams. Council Members Ed Barlow and Ceri Otero and Abi Almandinger and Bren Flanigan.

Mr. Snow called the meeting to order at 5:30 P.M.

OLD BUSINESS:

1. Approval of minutes from previous meeting: Mr. Topete made a motion to approve
the minutes for the previous Budget Meeting. Motion carried 3-0.

2. Consider and discuss engagement of Baker Tillv: Proposed Municipal

Advisorv Services - Consulting Services Related to the American Rescue

Plan f"ARP"L "Attached is an updated proposal supplied by our Financial Advisors
which includes an Engagement letter and the Scope of Services to assist the City in
Compliance and Reporting requirements under, and related to the American Rescue Plan
Act ("ARPA "). Also included is correspondence regarding possible changes requested by
the City. As the ARPA program will be in existence and continue over a number of years, it
was felt that it was to the City's advantage to hire a consultant to help monitor and advice
on the program. The consulting fees for this program are an allowable expense of ARPA
funds under the guidelines. This will also be forwarded to the Councilfor first reading at
the October 12, 2021 Council meeting so we can expedite the process as quickly as possible
to coincide with the ARPA Budget Calendar. "

Mr. Short explained the contract has a not-to-exceed clause of $15,000. Mr. Topete moved
to send the contract to Council for approval. Motion carried.

NEW BUSINESS:

1. Staff Reports.

a. Sales Tax Report; included is the Sales Tax Report for October 2021. The report
indicates that the positive trend we had seen is continuing. October's receipts for
the 1 % General Fund was up 4.4% from last year.

b. Budget Reports September: As of the date and time this packet was distributed,
the unaudited monthly budget reports for September 2021, including the Summary
Unaudited Revenue & Expenditure Report, the Unaudited Revenue &
Expenditure Report for the Departments and the Non-departmental Report,
and the Pooled Investment Report, were still being processed. The intent is to
bring the reports, etc., to the meeting when they are available and report on them.

c. In addition to reviewing the City utilization figures for the Group Health plan,
Traci met with Beimdiek Insurance Agency (BIA) about our Health Insurance
policy renewal. They visited about an Anthem renewal. Traci asked BIA to go
back to Anthem and negotiate further regarding possible reductions concerning
premiums. They have been able to negotiate with Anthem to tentatively receive a
slightly more than a 2% (2.45%) increase in our renewal rate for January 2022.



This is a tentative number and is awaiting finalization from Anthem. We
budgeted a 7% increase for the Fiscal 21-22 Budget. When the rate is finalized,
it will go to CIAC and the Council for finalization. Traci can report further on
this at the meeting.

d. The Economic Development Committee met a couple of weeks ago. There ison-
going interest in Myers Park property. The Committee discussed possible
allocation of land based on revenues generated and possible subdivision of existing
land to accommodate potential development. This will be reported on further at the
meeting.

e. Public Works reported that they are still awaiting receipt of proper files regarding
the 2020 Census and the City' re-districting needs. It was mentioned that the City
needs to complete its work before candidates begin filing for office in January.

Mr. Short reported on sales tax revenues, financial reports, Myers Park interest, census
redistricting, possible purchase of the Salvation Army building, and delay of use tax
expenditures until the next fiscal year. Ms. Cox reported on employee health insurance
utilization and renewal rates.

2. Other Business.

ADJOURNMENT; The meeting adjourned at 6:01 PM on motion by Mr. Barlow.

Respectfully submitted,
T raci Cox



COMMITTEE ON INSURANCE/AUDIT AND CLAIMS

TUESDAY, OCTOBER 12, 2021
5:00 p.m.

COMMITTEE MEMBERS PRESENT: Ceri Otero, David Armstrong and Craig Dlggs. Robin Harrison was
absent.

OTHER COUNCIL MEMBERS: Mayor Dan Rife and Council Member Ed Barlow.

OTHERS PRESENT: City Administrator Tom Short, City Clerk Trad Cox, HR Coordinator Michael Miller,
and Abi Almandlnger.

Chair Ceri Otero called the meeting to order at 5:02 P.M.

OLD BUSINESS:

1. Approval of minutes from previous meeting: On a motion by Mr. Diggs, the minutes of the
September 22, 2021 meeting were approved 3-0.

2. Review and approval of the Claims Report: The Committee discussed items regarding the
Claims Report. Mr. Armstrong moved to approve the claims. Motion carried 3-0.

NEW BUSINESS:

1. Consider and discuss contract with WEX Health, Inc. for COBRA administrative
services. Mr. Miller discussed the need to outsource COBRA administrative services due to
Covid related policies. Beimdiek Insurance Agency recommended using WEX Health, and
the annual fee is $1,020. Mr. Diggs moved to fonward the contract with WEX Health, Inc. to
Council for approval. Motion carried 3-0.

2. Staff Reports: Ms. Cox reported on the completion of the audit, discussions regarding
employee health insurance renewal rates, transfer of ARPA funds to a money market
account, and dates for filing for the April election. It was also reported that the employee
health fair is scheduled for October 22. Mr. Miller discussed the need to increase incentives
for both the annual Points Program and participation in the lab services at the employee
Health Fair. Mr. Armstrong moved to increase the annual Wellness Points Program incentive
from $75 to $150 and to Increase the incentive for lab services at the employee Health Fair
from $75 to $135. Motion carried 3-0.

ADJOURNMENT: Mr. Armstrong made a motion to adjourn at 5:32 PM. Motion carried 3-0.

Trad Cox



Public Safety Committee - Minutes

Meeting Date October 18,2021 Meeting Location: City Hail- Council Chambers

Call to Order: Chairman Barlow Time Called to Order: 5:30pm

Attendance:

Chairman Barlow, Councilman Harrison, Councilman Thompson, Councilman Snow, Captain Hawkins, Chief Williams, Greg
Dagnan, Morgan Housh, Abi Almandlnger, Ceri Otero, Bren Flannigan, James Harrison

OLD BUSINESS

1. Councilman Snow made the motion to accept the minutes from the previous meeting as written. Motion
passed.

CITIZEN PARTICIPATION

1. Captain Hawkins spoke on behalf of Mark Sponaugle to the committee about the 49'^ Annual Christmas
Parade. The parade will be held on December 6, 2021 at 7:00pm. As in years past, the parade originates at
the corner of Chestnut and Main Streets, proceeds North on Main Street, circling the Square, then back
South on Grant, ending at Chestnut and Grant. They are requesting the street closures of Chestnut, 9^^
lOth^ llth^ entire Square and Main Street at 5:00pm to 8:00pm. The Chamber will be providing insurance

for the parade. Councilman Snow made the motion to approve the 49'^ Annual Christmas Parade with
street closures and vacate the Square. The motion passed.

NEW BUSINESS

1. Chief Williams spoke with the committee on the acceptance of the Fire District donation. Carthage Fire
Protection District donated $60,000 for use of purchasing equipment for the CFD or real estate for use of
training or site expansion. Chairman Barlow made a motion to accept the $60,000 donation from the
Carthage Fire Protection District. The motion passed.

Persons with disabilities who need special assistance — please contact the
Fire Department at 417-237-7100, or the Police Department at 417-237-7200

at least 24 hours prior to the meeting.



2. Staff Reports:

a. Fire Department

i. Chief Williams gave a department update on new hires/rehires.

li. Chief Williams updated the committee on CFD calls

ill. Chief Williams updated the committee on retirement

b. Police Department

I. Captain Hawkins spoke briefly on Maple Leaf and the Car show

c. Greg Dagnan

I. Spoke to the committee about the Loggers meeting that he attended.

Chairman Barlow made a motion to adjourn and Councilman Harrison seconded. Motion passed.

Next Meeting Date: November 15,2021

Next Meeting Location: City Hall Council Chambers

Persons with disabilities who need special assistance—please contact the
Fire Department at 417-237-7100, or the Police Department at 417-237-7200

at least 24 hours prior to the meeting.
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The Carthage Public Library Board of Trustees Meeting Minutes - September 2021

The Carthage Public Library Board of Trustees met Tuesday, September 14, 2021 in the
Library, Steadley Family Legacy Center using appropriate social distancing protocol and
precautionary measures. The meeting was called to order at 5:17 pm by Sandy Swingle

DRAFT

Roll Call

Board Members present were: Gary Cole, Peggy Ralston, Kevin Johnson, Donna Thoma^
Eric Putnam and Sandy Swingle. Also present was Library Director Julie Yockey and Rar
members Miriam Putnam and Justin Baucom were absent.

Minutes of Last Meeting

There were no changes to the minutes of the last regular meeting of August 10, 2021.

the regular meeting minutes was made by Peggy Ralston and seconded by Donna Thon|i
unanimously.

4

Carthage Public

COVID-19

, President.

on, Carrie Campbell,
dyDubry. Board

 motion to approve

ason. Motion passed

Financial Report

Attached. June 2021 and August 2021 financial reports were presented. Discussion Included: (1) The June
report Is the fiscal year-end report and final. An amendment Is not required because t
budget. A motion to approve the June 2021 financial report was made by Gary Cole ar
Thomason. Motion passed unanimously. (2) A motion to approve the August 2021 fir
by Peggy Ralston and seconded by Gary Cole. Motion passed unanimously.

\e year was under
d seconded by Donna

anclal report was made

Director's Progress and Service Report
Attached. Discussion Included: (1) the new fire alarm system will be installed September 28-30, 2021. (2)
Parks and Storm Water revenue was received: $55K.

Youth Services Progress and Services Report

Attached.

President's Message

No report.

Council Liaison's Report

No report.

o has had dehumidiflers

lould be doing this,
and they found the heat
duct work and does

Committee Reports

Building Committee - (1) Randy Dubry reported on the HVAC system. ServePr
In the library at a cost of $250 a day. Humidity is down to an acceptable level. HVAC s
Expects there Is moisture in the duct work. When Carrier was doing sheet metal work
exchangers were bad and shut the gas off. Carrier will not accept responsibility for thq
not know what the problem is. Springfield Mechanical repaired the underground duci work 7 years ago. Cost
to move the transformer away from the main building and would be about $33K and tbtal cost to overhaul the
HVAC system would be $150K-S200K. Gary Cole moved to engage Conway-Duncan for engineering services to
design a new HVAC system. Peggy Ralston seconded. Motion passed unanimously. (2) Carrier maintenance
contract is up for renewal October 1, 2021. Gary questioned if the preemptive Inspections have been done



The Carthage Public Library Board of Trustees Meeting Minutes - September 2021 DRAFT
and why they did not find the Issue with the heat exchanger. Peggy Ralston moved to r^newthe contract but
question past performance. Gary Cole seconded. Motion passed unanimously.

AilDlO)
Budget Committee - No report.

Community Relations - No report.

By-Laws - (1) Julie presented a By-laws change adding reference to an ethics policy for the library.
Gary Cole moved to accept the proposed changes. Carrie Campbell seconded. Motion passed unanimously

library Gardens - No report.

ADA Compliance - No report.

Communications - Thank you notes were received from PEO.

Unfinished Business

No report.

New Business

(1) Julie presented a Code of Ethics policy. Donna Thomason moved to accept the Coc
Putnam seconded. Motion passed unanimously.

Payment of Bills

Sandy Swingle said she had reviewed the bills and they could be paid. Eric Putnam ma^e a motion to pay the
bills. Gary Cole seconded. Motion passed unanimously.

Other New Business

No report.

Closed Session

None.

Adjournment

Gary Cole made a motion to adjourn. Eric Putnam seconded. Motion passed unanimously. Meeting was
adjourned at 6:39 pm.

Respectfully submitted,

e of Ethics policy. Eric

Kevin Johnson

Secretary-Treasurer
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NOTICE OF MEETING

Public Safety Committee - Agenda
October 18, 2021

5:30 p.m.

Carthage City Hall

Council Chambers

326 Grant, Carthage MO 64836

TENTATIVE AGENDA

OLD BUSINESS

1, Consideration and approval of minutes from previous meeting.

CITIZEN PARTICIPATION

I. Consider and discuss street closure for Christmas Parade December 6 - Mark Sponaugle

NEW BUSINESS

1. Consider and discuss acceptance of Fire District donation
2. Staff reports

•  Fire Department
•  Police Department

ADJOURNMENT

PERSONS WITH DISABILITIES WHO NEED SPECIAL ASSISTANCE CALL 417-237-7000 (VOICE) OR
1-800-735-2466 (TDD VIA RELAY MISSOURI) AT LEAST 24 HOURS PRIOR TO MEETING.

POSTED:

BY:



-NOTICE OF MEETING-

Public Services Committee Tuesday October 19*'', 2021
5:30 P.M.

Carthage City Hall, Council Chambers
326 Grant, Carthage MO 64836

AGENDA

Old Business

1. Consider and approve minutes from the previous meeting.

Citizens Participation (Citizens wishing to address the Councii or Committee should notify the City in advance and provide the item they
want to address in written format at least 24 hours before the meeting. Please call Kailey Williams at the Parks & Recreation office at 417-237-7035.

New Business

1. Consider and Discuss Central Park Christmas Lights.

2. Consider and Discuss Civic Enhancement Fund Appropriation for Parks.

Staff Report

Other Business

ADJOURNMENT

PERSONS WITH DISABILITIES WHO NEED SPECIAL ASSISTANCE CALL

417-237-7000 (VOICE) OR 1 -800-735-2466 (TDD VIA RELAY MISSOURI) AT LEAST 24 HOURS
BEFORE MEETING.

Posted:

By:



POLICE AND FIRE PENSION COMMITTEE

Tuesday, October 26, 2021
11:30 A. M.

City Hall Council Chambers
326 Grant Street

Agenda

Old Business

1. Accept the minutes from the previous meeting

Ne\A/ Business

1. Quarterly Report on Investments - Daniel Hepp

2. Discuss and Approve Audit ending December 31, 2020

3. Training Session

Other Business

Adiournment

PERSONS WITH DISABILITIES WHO NEED SPECIAL ASSISTANCE CALL 417-237-7000

(VOICE) OR 1-800-735-2466 (TDD VIA RELAY MISSOURI) AT LEAST 24 HOURS PRIOR TO
MEETING.)

Posted
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STEADLEY FAMILY LEGACY CENTER

CARTHAGE
PUBLIC LIBRARY

612 S. Garrison Avenue

Carthage, Missouri 6tl836

Ph aiJ.23J.?040

Fx41J.23?.mi

carthage.iib.mo.us

RAFT

CARTHAGE PUBLIC LIBRARY BOARD OFTRUSTEES

Tuesday, October 12th, 2021 5;15 p.m.

Steadlev Family Leaacv Center

612 S. Garrison Ave.

AGENDA

Roll Call of Members

Minutes from the Last Meeting

Financial Report

Director's Progress and Service Report/Sar^dy Swingle

President's Message

Council Liaison's Report

Committee Reports
Building Committee
HVAC and humidity update

Budget Committee

Community Relations

By-Laws

Library Gardens

ADA Compliance

Communications

New Business

Payment of Bills

Adjournment



AGENDA

Notice is hereby given that the Carthage Water & Electric Plant Board will meet October 21, 2021,4:00

p.m. at the CWEP Complex, 627 W. Centennial, Carthage. The tentative agenda of the regular meeting

includes:

ADDITIONS TO THE AGENDA

APPROVAL OF THE BOARD MINUTES: September 2021

APPROVAL OF DISBURSEMENTS: September $5,241,945.36

FINANCIAL STATEMENT: September

COMMITTEE REPORTS

CITIZENS PARTICIPATION PERIOD:

OLD BUSINESS: None.

NEW BUSINESS:

1. Consideration of Resolution recognizing our Linemen for Mutual aid work assistance in

Alexandria, Louisiana & Lorman, Mississippi
2. Recommendation for the purchase of Low Voltage Bushing Replacement

STAFF REPORTS

BOARD MEMBER COMMENTS

Persons with disabilities who need special assistance may call 417-237-7300 or 1-800-735-2466 (TDD via

Relay Missouri) at least 24 hours prior to meeting.

Representatives of the news media may obtain copies of this notice by contacting:
Megan Stump, P 0 Box 611 Carthage, MO 64836 417-237-7300



AGENDA

Planning, Zoning, and Historic Preservation Commission

Monday, November 1, 2021 5:30 pm

City Hall Chambers

326 Grant St. I Carthage MO 64836

Call to Order

Minutes of Previous Meeting: Monday, October 4, 2021

Pubiic Hearing

1. 1422 W Macon - A Request for a Special Use Permit for the operation of a one licensed operator beauty shop

New Business

1. Discuss establishing time limits on temporary banners in the Historic District

Old Business

Staff Report

Next Meeting: Monday, December 6,2021

Adjourn

Commission Members

Voting Members: Chairman Mark Eliiff 1511 Grand 417-358-3613

Vice Chairman Abi Aimandinger 1220 S Main 417-793-6589

Secretary Bill Barksdale 1314 S Garrison 417-388-2464

Member Harry Rogers 1350 S Main St 417-358-4527

Member Jim Hunter 1514 S River 417-850-5355

Member Vacant Vacant Vacant

Member Jim Swatsenbarg 601 Howard 417-358-1690

Non-Voting Members: Mayor Dan Rife City Hail 417-237-7003

City Administrator Tom Short City Hail 417-237-7003

Asst. City Administrator Greg Dagnan City Hail 417-237-7003

Counciimember Ed Barlow

Staff: Public Works Director Zeb Carney Public Works Department 417-237-7010

Public Works Department 623 E Seventh Carthage MO 64836 Tele: (417) 237-7010 Fax:(417)237-7011 Email: pwd@carthagemo.gov
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Carthage Public Library

Balance Sheet - Cash basis

September 30, 2021
Assets

Current Assets

Cash in bank - treasurer's cash

Cash In bank - Community National Bank
Cash in bank - Guaranty Bank

Cash on hand - circulation desk

Cash on hand - Internet desk

Petty cash
Guaranty Bank CD #431

Guaranty Bank CD #531
MOSIP Investment

Total Current Assets

Total Assets

Liabilities and Net Assets

Current Liabilities

Insurance proceeds payable

Total Current Liabilities

Total Liabilities

Net Assets

Unrestricted Net Assets

Temporarily Restricted Net Assets:

Boylan Grant

Carthage Community Foundation

CPL Collection Development Grant

CPL Development Foundation

Debbie Putnam - Ebooks

Library Gardens

Spotlight on Literacy (RTR)-MOSL-SLT-CTHG 06/2020-
05/2021

Spotlight on Literacy (RTR)-LOCAL Funds-SLT-CTHG
06/2020-05/2021
Spotlight on Literacy - MOSL -2020

Spotlight on Literacy Grant-MOSL-SLT20-CAPL 06/2020-
05/2021
Spotlight on Uteracy MOSL Grant -SLT21-076

Spotlight on Literacy Grant-LOCAL Funds-SLT20-CAPL
06/2020-05/2021

Steadley Trust

Summer Reading Program LOCAL Funds- 2021 #SLP20-
029

Summer Reading Program MOSL Funds- 2021 #SLP20-
029

Thelma Stanley Foundation Grant

Multi Purpose Building - furnishings and supplies

Mulit Purpose Building

Anne Eillff - Children's Dept

Author Vist MOSL GRANT-IOOIS

Operational reserves

Change in net assets

Total Net Assets

Total Ljabillties and Net Assets

See accountant's compilation report.

1

D

499,248.0

898.9

26,142.94

lOO.OO

40.0D

120.00

325,000.00

325,000.0j0
19.703.712

RAFT

1.196.253.66

1.196.253.66

29.340.64

29.340.6i4

29.340.6l4

796,014.1:

6,252.6

5,000.01'

(5,000.0()

10,178.611

23,139.7'-

2,282.711

(2,641.21')

5,245.7(1

(4,206.01'}

(6,153.7!)

(212.51)

18,616.311

926.1ii

186.4: i

(4,375.6

16,602.3

178,445.4

(181,501.9

2,5D9.7(i

(878.9(|))
195,998.4

110,484.13

1.166.913.02



Carthage Public Libraiy

Statements of Income and Other Changes in Net Assets - Cash basis
For the one month and three months ended September 30, 2021

2021 Monthly Monthly 2021 Annual Annual

Month Actual Budget Variance Year to date Budget Variance

Revenue

Book sale income $  2^9.50 $  250.00 $  (0.50) $  520.20 ^  3,000.00 $  (2,479.80)

Copier income 323.75 416.67 (92.92) 889.35 5,000.00 (4,110.65)

Donations 661.05 0.00 661.05 2,909.85 0.00 2,909.85

Donations-restricted 6,748.00 0.00 6,748.00 208,349.45 0.00 208,349.45

Fax income 93.60 83.34 10.26 215.40 1,000.00 (784.60)

Rne income 422.80 416.67 6.13 1,373.94 5,000.00 (3,626.06)

Interest income 354.48 250.00 104.48 652.11 3,000.00 (2,347.89)

Non-resident fee income 580.00 583.34 (3.34) 1,940.00 7,000.00 (5,060.00)

Payment for lost books 44.54 0.00 44.54 102.77 0.00 102.77

Postage income 1.00 0.00 1.00 3.00 0.00 3.00

State aid 0.00 1,041.67 (1,041.67) 0.00 12,500.00 (12,500.00)

Surtax 0.00 2,666.67 (2,666.67) 4.65 32,000.00 (31,995.35)

Tax income 1,227.00 17,500.00 (16,273.00) 2,223.49 210,000.00 (207,776.51)

Tax income - Park and storm water 55,116.43 38,916.67 16,199.76 145,580.15 467,000.00 (321,419.85)

Miscellaneous income 0.00 500.00 (500.00) 0.00 6,000.00 (6,000.00)

Oteer income 48.78 0.00 48.78 101.51 0.00 101.51

Total revenue 65.870.93 62.625.03 3.245.90 364,865.87 751.500.00 (386.634.13)

See accountant's compilation report
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Carthage Public Library

Statements of Income and Other Changes in Net Assets - Cash basis
For the one month and three months ended September 30, 202

2021

Month Actual

Monthly

Budget

Monthly

Variance

2021

Year to date Budget

Operating Expenses

Annual

Variant

Salaries 38,005.07 42,250.00 4,244.93 136,953.13 507,000.00 370,046.87

Lagers 1,923.15 2,083.33 160.16 7,022.10 25,000.00 17,977.90

Insurance - health 1,333.32 1,250.00 (83.32) 6,144.77 15,000.00 8,855.23

Payroll taxes - PICA 2.907.93 3.166.66 258.73 10.478.43 38,000.00 27,521.57

Total payroll expenses 44.169.47 48.749.99 4.580.52 160.598.43 585,000.00 424,401.57

Employee goodwill 0.00 333.33 333.33 302.86 4,000.00 3,697.14

Advertising 0.00 125.00 125.00 224.00 1,500.00 1,276.00

Audio-visuals 0.00 125.00 125.00 0.00 1,500.00 1,500.00

Books 1,393.24 2,083.33 690.09 4,105.09 25,000.00 20,894.91

Books - children's 6,900.64 1,083.33 (5,817.31) 6,964.75 13,000.00 6,035.25

Contract fees 4,355.28 3,083.33 (1,271.95) 18,535.82 37,000.00 18,464.18

Dues and travel (200.00) 583.33 783.33 1,164.55 7,000.00 5,835.45

Ebooks 0.00 291.66 291.66 0.00 3,500.00 3,500.00

Fumitijre and equipment 48.97 250.00 201.03 101.42 3,000.00 2,898.58

Information technology (U) 0.00 583.33 583.33 91.41 7,000.00 6,908.59

Insurance 333.33 2,666.66 2,333.33 2,527.33 32,000.00 29,472.67

Interest expense 0.00 0.00 0.00 1,675.67 0.00 (1,675.67)

Legal and professional 0.00 500.00 500.00 0.00 6,000.00 6,000.00

Periodicals 0.00 291.66 291.66 2,934.24 3,500.00 565.76

Postage 24.99 125.00 100.01 224.97 1,500.00 1,275.03

Programs - adult 8.87 416.66 407.79 993.16 5,000.00 4,006.84

Programs - children 0.00 666.66 666.66 1,073.34 8,000.00 6,926.66

Programs, teens 104.00 41.66 (62.34) 368.10 500.00 131.90

Repairs and maintenan^ 9,399.30 2,916.66 (6,482.64) 16,482.28 35,000.00 18,517.72

Supplies 1,289.87 1,666.66 376.79 5,224.96 20,000.00 14,775.04

Supplies - multi purpose building 11.60 1,250.00 1,238.40 19,075.67 15,000.00 (4,075.67)

Telephone 218.50 500.00 281.50 1,017.78 6,000.00 4,982.22

Utliities 3,733.48 3,333.33 ■(400:15) 10;;695:9t 407660;G0 29,304.09-

27.622.07 22.916.59 (4.705.48) 93.783.31 275,000.00 181.216.69

Total exper^es and losses 71.791.54 71.666.58 (124.96) 254,381.74 860,000.00 605,618.26

See accountant's compilation report
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Carthage Public Library

Statements of Income and Other Changes in Net Assets - Cash basis
For the one month and three months ended September 30, 2021

Increase/(Decrease) in unrestricted net assets
before transfers

Transfers from temporary restricted

Transfers to temporary restricted

Increa5e/(Decrease) in unresMcted r>et assets

2021

Month Actual

(5,920.61)

1,155.89

(6,748.00)

ni.512.72>

Monthly

Budget

Monthly

Variance

(9,041.55)

9,041.67

0.00

3,120.94

(7,885.78)

(6,748.00)

JU2_ (11,512.84)

2021

Year to date

110,484.13

21,748.24

(208,349.45)

^76.117.08)

Annual

Budget

(108,500.00)

108,500.00

0.00

0-00

Annual

Variance

218,984.13

(86,751.76)

(208,349.45)

(76.117.08^

See accountant's a)mpilation report
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Carthage Public Library
Statements of Income and Other Changes in Net Assets - Cash basis
For the one month and three months ended September 30, 2021

2021

Month Actual

Monthly

Budget

Monthly

Variance

2021

Year to date

DR

Annua

Budget

Annual

Variance

Changes In temporarily restricted net assets

Spotlight on Literacy 6rant-MOSL-SLT20-CAPL 0.00 6,269.13
06/2020-05/2021
Spotlight on Literacy MOSL Grant ■ SLT21-076 5,995.00 5,995.00
Spotlight on Literacy LOCAL Funds - SLT21-076 0.00 10,000.00
Muiiti Purpose Building 0.00 185,332.32
Autiior Visit MOSL Grant -10015 753.00 753.00

Spotlight on Literacy Grant-MOSL-SLT20-CAPL 0.00 (115.38)
06/2020-05/2021
Spotlight on Uteracy MOSL Grant - SLT21-076 (1,112.50) (2,500.00)
Spotlight on Literacy LOCAL Funds - SLT21-076 (31.79) (314.27)
Summer Reading Program LOCAL Funds- 2021 0.00 (186.43)
#SLP20-029

Summer Reading Program MOSL Funds- 2021 0.00 455.61
#SLP20-029

Multi Purpose Building - furnishings and supplies (11.60) (19,213.67)
Author Visit MOSL Grant -10015 0.00 125.90

Increase/(Decrease) in temporarily restricted
net assets 5.592.11 1Rfi.fini.71

Change in net assets $  (5.920.61) $  110.484.13

See accountant's compilation report.
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Carthage Public Library

Gift Account Activity
For the one month and three months ended September 30, 2021

Beginning
Balance Increases Decreases

Ending k
baian'^"

Boylan Grant :5  6,252.67 $ 0.00 $ 0.00 $ 6,252.67

Carthage Community Foundation 5,000.00 0.00 0.00 5,000.00

CPL Collection Development Grant (5,000.00) 0.00 0.00 (5,000.00)

CPL Development Foundation 10,178.66 0.00 0.00 10,178.66

Debbie Putnam • EboolG 23,139.74 0.00 0.00 23,139.74

Library Gardens 2,282.78 0.00 0.00 2,282.78

Spotlight on Literacy (RTR)-MOSL-SLT-CTHG 06/2020-05/2021 (2,641.20) 0.00 0.00 (2,641.20)

Spotlight on Literacy (RTR)-LOCAL Funds-SLT-CTHG 06/2020-
05/2021

5,245.76 0.00 0.00 5,245.76

Spotlight on Literacy - MOSL -2020 (4,206.00) 0.00 0.00 (4,206.00)

Spotlight on Literacy Grant-MOSL-SLT20-CAPL 06/2020-
05/2021

(6,153.75) 6,269.13 (115.38) 0.00

Spotlight on Literacy Local Funds - SLT21-076 (212.50) 5,995.00 (2,500.00) 3,282.50

Spotlight on Uteracy Grant-LOCAL Funds-SLT20-CAPL 06/2020-
05/2021

18,616.35 0.00 0.00 18,616.35

Spotlight on Literacy Local Funds - SLT21-076 0.00 10,000.00 (314.27) 9,685.73

Steadiey Trust 926.16 0.00 0.00 926.16

Summer Reading Program LOCAL Funds- 2021 #SLP20-029 186.43 0.00 (186.43) 0.00

Summer Reading Program MOSL Funds- 2021 #SLP20-029 (4,375.61) 0.00 455.61 (3,920.00)

Theima Stanley FoundaOon Grant 16,602.37 0.00 0.00 16,602.37

Mutti Purpose Building - furnishings and supplies 178,445.48 0.00 (19,213.67) 159,231.81

Mulit Purpose Building (181,501.91) 185,332.32 0.00 3,830.41

Anne Eiiiff - Children's Dept 2,509.76 0.00 0.00 2,509.76

Author Vist MOSL GR/UfT-lOOlS (878.90) 753.00 125.90 0.00

Operational reserves 195,998.47 0.00 0.00 195,998.47

Totals S  260.414.76 S 208.349.45 S (21.748.24) $ 447.015.97

See accountant's compilation report.
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1
Children's Progress Report

September 2021, Sherri Luce

We hosted our first autumn Story Time on Sept. 29^. At tt

DRAFT

is time,

they will only be available online. Four books were posted separately, and
curbside

craft kits

1 because

craft kits were available in the Children's Department or through
service. YouTube only shows a little over a dozen views, but 49

have been picked up. Statistics are incredibly difficult to maintai

it is impossible to know how many people are watching from th^ same
device at the same time.

We are just glad our community appreciates the services we offer

and we'll continue to do so in the safest format possible. Our ca endar is

printed for the rest of 2021, stating all programming will be online, but we

will gladly host an in-house event if possible. We are partnering with

Carthage Head Start and Early Head Start for a Drive-Through Book

Giveaway on October 18^. Books will be available for infants thr

adults. If the weather is not cooperative, books will be inside th

Building.

ough young

e Steadley



CIRCULATION REPORT for Septem

New Books/Periodicals

Adult Books IAV 124

Adult Periodicals 49

YA Books AV 4

YA Periodicals 0

Juvenile Books 1 AV 30

Juv Periodicals 4

Totals 211

New Applications

Adult 48

Juvenile 34

Total 82

AWE Computers

AWE #1 0

AWE #2 0

AWE #3 (Bilingual) 0

AWE #4 (Bilingual) 0

Total 0

Computer Use

Adult 291

Reference/Genealogy 38

Microfilm 10

Laptops 2

Makerspace 0

Juvenile 3

AWE 0

Tablets 8

Wireless 440

Total 792

ENGLISH Adult YA Juvenile Total

Programs 0 0 4 4

Attendees 0 0 17 17

SPANISH

Programs

Attendees

Adult

14

30

Steadley Family Legacy Center

Door Count

94

Assistance

23

Checkout

1

Juvenile

0

Circulation Adult YA Juvenile Total

Books 1,293 109 1,978 3,380

Periodicals 38 0 3 41

Audio 26 0 14 40

Visual 137 • 137

Circulating Electronics 0 . 0

eBooks 1,069 120 103 1,292

Totals 2,563 229 2,098 4,890

In House Use 128 - 128

Courier Lending Borrowing 1.L Made/Rec'd Total

366 282 0 648

Circulation Total 5,666

Learning Express NewsBank Ebscohost HerltageQuest Total

0 0 2 2 4

DRAFT

Total

14

30

Makerspace Use

61

Curbside In-House Patrons

Adult YA Juvenile Total

Mending 42 2 8 52

Discards 85 0 2 87

Corrective Processing 55 2 9 66

2.053



Circulation

July 2020 to September 2021

r?

liMif
•^^Juv Circ

—•-Adult Total

—A—Totals

-•-YA CIrc

900

800

tA
700

E
600

•••

o
500

A
400

b
s 300

200

100

0

Courier Items

July 2020 to September 2021

0  N M M

•Items Lent

•Items Borrowed

'Total

Computer Use

July 2020 - September 2021

a 250

Adult

Wireless

Juvenile

AWE

Tablets



Carthage Humane Society, Inc.

Balance Sheet - Tax basis

July 31, 2021

Assets

Current Assets

SMB

Arvest - Payroll

Arvest - Operating
Petty cash

Total Current Assets

57,243.87

444.52

17,591.38

11.41

75.291.18

Property and Equipment

Land 14,586.95

Building 486,742.82

Improvements 127,038.68

Office furniture and equipment 10,965.26

Machinery and equipment 188,773.74

Less accumulated depreciation (409,429.97)

Net Property and Equipment 418,677.48

Total Assets t  493,968.66

Liabilities and Net Assets

Net Assets

Unrestricted net sssets

Change in net assets

Total Net Assets

Total Liabilities and Net Assets

373,551.34

120,417.32

493,968.66

493,968.66

Substantially all disclosures ordinarily included in Tax basis financial statements
are omitted, and no assurance is provided on these financial statements.
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Carthage Humane Society, Inc.

Statements of Revenues, Expenses and Other Changes in Net Assets - Tax basis
For the one month and seven months ended July 31, 2021

2021

Month

®/oof

Income

2021

Year to date

o/oof

Ina>me

Sales

Oty of Carthage contract $  3,000.00 5.09 % $ 19,533.30 6.58%

Jasper County contracts 2,000.00 3.39 6,000.00 2.02

Adoption fees 7,262.60 12.32 45,679.06 15.39

Return to owner fee 175.00 0.30 4,330.00 1.46

Surrender fees 720.00 1.22 8,513.66 2.87

Product sales 15.00 0.03 251.00 0.08

Cemetery plot 0.00 0.00 0.00 0.00

Donations 6,554.09 11,12 40,083.20 13.51

Noncash Donations 0.00 0.00 13,522.34 4.56

Memorials and bequests 0.00 0.00 250.00 0.08

Grants 0.00 0.00 58,471.45 19.71

PetSmart Charities 0.00 0.00 6,600.00 2.22

Steadley Memorial Trust 30,045.82 50.97 52,810.79 17.80

Frances H Havens Trust 9,141.56 15.51 12,814.92 4.32

Jesse L Bridges Trust 0.00 0.00 7,225.20 2.43

Katheryn Hyde Trust 0.00 0.00 12,853.03 4.33

Trust fund receipts-other 0.00 0.00 0.00 0.00

Helen Boylan Foundation 0.00 0.00 5,000.00 1.69

Reimbursement of expenses 30.00 0.05 2,789.40 0.94

Miscellaneous income 0.00 0.00 0.00 0.00

58,944.07 100.00 296.727.35 100.00

Gross Profit 58.944.07 100.00 296,727.35 100.00

Operating Expenses

Salaries and wages 21,295.87 36.13 86,339.26 29.10

Payroll taxes 1,626.59 2.76 6,805.87 2.29

Total payroll expenses 22.922.46 38.89 93,145.13 31.39

Advertising 180.00 0.31 214.00 0.07

Auto expense 0.00 0,00 335.60 0.11

Bank charges 79.75 0,14 869.80 0.29

Cat litter 0.00 0,00 41.29 0.01

Contract labor 0.00 0.00 0.00 0.00

Dog and cat food 26.58 0.05 13,122.42 4.42

Dues and subscriptions 0.00 0.00 152.00 0.05

Fundralsing expense 0.00 0.00 1,940.23 0.65

Insurance 0.00 0.00 7,169.48 2.42

Insurance- vehicle 0.00 0.00 0.00 0.00

Substantially all disclosures ordinarily included in Tax basis financial statements are omitted, and no assurance is provided on these financial statements.
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Carthage Humane Society, Inc.

Statements of Revenues, Expenses and Other Changes in Net Assets - Tax basis
For the one month and seven months ended July 31, 2021

2021 o/oof 2021 o/oOf

Month Income Year to date Income

Legal and professional 911.42 1.55 7,194.02 2.42

Medication 2,989.86 5.07 16,234.47 5.47

Meals and entertainment 0.00 0.00 253.55 0.09

Medical- Veterinarian 2,939.63 4.99 19,101.24 6.44

Medical- clinic 0.00 0.00 0.00 0.00

Miscellaneous 33.40 0.06 131.23 0.04

Postage & Shipping 0.00 0.00 376.29 0.13

Printing & Stationary 192.80 0.33 1,071.15 0.36

Repairs and maintenance 120.00 0.20 5,594.75 1.89

Supplies- office 118.55 0.20 1,887,78 0.64

Supplies- Cleaning 95.31 0.16 973.87 0.33

Supplies- Vet supplies 0.00 0.00 0.00 0.00

Supplies- Animal Supplies 29.26 0.05 81.45 0.03

Taxes and licenses 0.00 0.00 1,051.72 0.35

Trash svc 107.70 0.18 1,037.38 0.35

Utilities 1,082.80 1.84 10,000.47 3.37

Depreciation 2,952.87 5.01 18,955.83 6.39

11.859.93 5.01 107,790.02 6.39

Total operating expenses 34.782.39 59.01 200,935.15 67.72

Net income (loss) from operations 24.161.68 s.ni 95.792.20 6.39

Other Income / (Expenses)

Interest income 2.35 0.00 16.60 0.01

Other income 0.00 0.00 3,408.52 1.15

SBA non-taxable grant income 0.00 0.00 21,200.00 7.14

Gain (Loss) on Sale of Fixed Assets 0.00 0.00 0.00 0.00

2.35 0.00 24.625.12 8.30

Net Income / (Loss) |24 164 0^ 40.99 4  120.417.3? 40.58

Substantially all disclosures ordinarily included in Tax basis financial statements are omitted, and no assurance is provided on these financial statements.
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Carthage Humane Society, Inc.

Statements of Income and Net Assets - Tax basis

For the one month and seven months ended July 31, 2021

2021 Monthly Monthly 2021 Year to date Year to date Actual as a % of

MnnHi Arhial Budget Vnrinnre Year to date Budget Varianre Budoet

Revenue

Oty of Carthage contract $  3,000.00 $  3,000.00 $  0.00 $  19,533.30 $  20,750.00 $  (1,216.70) 94.14%

Jasper County contracts 2,000.00 666.67 1,333.33 6,000.00 4,666.69 1,333.31 128.57

Adoption fees 7,262.60 2,916.67 4,345.93 45,679.06 22,916.69 22,762.37 199.33

Return to owner fee 175.00 291.67 (116.67) 4,330.00 2,041.69 2,288.31 212.08

Surrender fees 720.00 125.00 595.00 8,513.66 1,333.33 7,180.33 638.53

Product sales 15.00 166.67 (151.67) 251.00 1,000.02 (749.02) 25.10

Donations 6,554,09 3,333.34 3,220.75 40,083.20 23,750.04 16,333.16 168.77

Noncash Donations 0.00 0.00 0.00 13,522.34 4,583.33 8,939.01 295.03

Memorials and bequests 0.00 625.00 (625.00) 250.00 3,750.00 (3,500.00) 6.67

Grants 0.00 0.00 0.00 58,471.45 5,000.00 53,471.45 1169.43

PetSmart Charities 0.00 416.67 (416.67) 6,600.00 2,666.69 3,933.31 247.50

Steadley Memorial Trust 30,045.82 3,000.00 27,045.82 52,810.79 21,000.00 31,810.79 251.48

Frances H Havens Trust 9,141.56 1,083.34 8,058.22 12,814.92 7,549.30 5,265.62 169.75

Jesse L Bridges Trust 0.00 708.34 (708.34) 7,225.20 5,284.24 1,940.96 136.73

Katheryn Hyde Trust 0.00 666.67 (666.67) 12,853.03 4,916.69 7,936.34 261.42

Trust fund receipts-other 0.00 0.00 0.00 0.00 83.33 (83.33) 0.00

McDowell Trust 0.00 0.00 0.00 0.00 461.06 (461.06) 0.00

Helen Boylan Foundation 0.00 0.00 0.00 5,000.00 0.00 5,000.00 0.00

Reimbursement of expenses 30.00 291.67 (261.67) 2,789.40 1,750.02 1,039.38 159.39

Total revenue 58.944.07 17.291.71 41,652.36 296,727.35 133.503.12 163,224.23 222.26

Operating Expenses

Salaries and wages 21,295.87 8,125.00 13,170,87 86,339.26 62,833.33 23,505.93 137.41

Insurance - workers compensation 0.00 0.00 0,00 0.00 304.75 (304.75) 0.00

Payroll taxes 1.626.59 625.00 1,001.59 6,805.87 4,876.67 1,929.20 139.56

Total payroll expenses 22.922.46 8.750.00 14,172.46 93,145.13 68,014.75 25,130.38 136.95

Advertising 180.00 0.00 180.00 214.00 41.67 172.33 513.56

Auto expense 0.00 0.00 0.00 335.60 100.00 235.60 335.60

Bank charges 79.75 41.66 38.09 869.80 304.13 565.67 286.00

Cat litter 0.00 0.00 0.00 41.29 41.67 (0.38) 99.09

Cremations 0.00 41.66 (41.66) 0.00 249.96 (249.96) 0.00

Dog and cat food 26.58 0.00 26.58 13,122.42 1,000.00 12,122.42 1312.24

Dues and ̂ bscriptions 0.00 0.00 0.00 152.00 67.50 84.50 225.19

Fundraising expense 0.00 0.00 0.00 1,940.23 100.00 1,840.23 1940.23

Substantially all disclosures ordinarily induded in Tax basis finandal statements are omitted, and no assurance is provided <x) these finandal statements.
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Carthage Humane Society, Inc.

Statements of Income and Net Assets - Tax basis

For the one month and seven months ended July 31, 2021

2021 Monthly Monthly 2021 Year to date Year to date Actual as a % of

Month Arhial Riiriget Varianre Budget

Insurance 0.00 708.33 (708.33) 7,169.48 4,745.81 2,423.67 151.07

Legal and professional 911.42 541.66 369.76 7,194.02 4,249.96 2,944.06 169.27

Medication 2,989.86 0.00 2,989.86 16,234.47 0.00 16,234.47 0.00

Meals and entertainment 0.00 0.00 0.00 253.55 29.17 224.38 869.21

Medical- Veterinarian 2,939.63 666.66 2,272.97 19,101.24 7,458.29 11,642.95 256.11

Medical- clinic 0.00 0.00 0.00 0.00 2,166.67 (2,166.67) 0.00

Miscellaneous 33.40 0.00 33.40 131.23 0.00 131.23 0.00

Postage & Shipping 0.00 6.25 (6.25) 376.29 42.08 334.21 894.23

Printing & Stationary 192.80 41.66 151.14 1,071.15 304.13 767.02 352.20

Repairs and maintenance 120.00 500.00 (380.00) 5,594.75 3,333.33 2,261.42 167.84

Supplies- office 118.55 208.33 (89.78) 1,887.78 1,499.98 387.80 125.85

Supplies- Cleaning 95.31 0.00 95.31 973.87 125.00 848.87 779.10

Supplies- Vet supplies 0.00 833.33 (833.33) 0.00 4,999.98 (4,999.98) 0.00

Supplies- Animal Supplies 29.26 375.00 (345.74) 81.45 2,250.00 (2,168.55) 3.62

Taxes and licenses 0.00 83.32 (83.32) 1,051.72 582.84 468.88 180.45

Trash svc 107.70 0.00 107.70 1,037.38 172.08 865.30 602.85

Telephone 0.00 166.66 (166.66) 0.00 1,166.63 (1,166.63) 0.00

Utilities 1,082.80 1,833.33 (750.53) 10,000.47 12,249.98 (2,249.51) 81.64

Veterinary 0.00 2,916.66 (2,916.66) 0.00 17,499.96 (17,499.96) 0.00

Depreciation 2,952.87 2,250.00 702.87 18,955.83 15,861.94 3,093.89 119.51

11.859.93 11.214.51 645.42 107,790.02 80,642.76 27.147.26 133.66

Total operating expenses 34.782.39 19.964.51 14.817.88 200,935.15 148,657.51 52.277.64 135.17

Total expenses 34.782.39 19.964.51 14.817.88 200.935.15 148.657.51 52.277.64 135.17

Other Income / (Expenses)

Interest income 2.35 0.00 (2.35) 16.60 0.00 (16.60) 0.00

Other income 0.00 0.00 0.00 3,408.52 0.00 (3,408.52) 0.00

SBA non-taxable grant income 0.00 0.00 0.00 21,200.00 0.00 (21,200.00) 0.00

2.35 0.00 2.35 24,625.12 0.00 24,625.12 0.00

Change in net assets J  24.164.03 5t  (2,672.80) i  26.836.83 $  120,417.32 $  (15,154.39) $  135.571.71 (794.60)%

Substantially all disclosures ordinarily included In Tax basis financial statements are omitted, and no assurance is provided on these financial statements.
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Carthage Humane Society, Inc.
Balance Sheet - Tax basis

August 31, 2021

Assets

Current Assets

SMB

Arvest - Payroll
Arvest - Operating

Petty cash

Total Current Assets

Property and Equipment

58,393.20

372.44

4,461.31

64.12

63,291.07

Land 14,586.95

Building 486,742.82

Improvements 127,038.68

Office furniture and equipment 10,965.26

Machinery and equipment 188,773.74

Less accumulated depreciation (412,382.80)

Net Property and Equipment 415,724.65

Total Assets t  479,015.72

Liabilities and Net Assets

Net Assets

Unrestricted net sssets

Change in net assets

Total Net Assets

Total Liabilities and Net Assets

373,551.34

105,464.38

479,015.72

479.015.72

Substantially all disclosures ordinarily induded in Tax basis financial statements
are omitted, and no assurance is provided on these finandal statements.
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Carthage Humane Society, Inc.

Statements of Revenues, Expenses and Other Changes in Net Assets - Tax basis
For the one month and eight months ended August 31, 2021

2021 o/oof 2021 ®/oof

Month Income Year to date Income

Sales

City of Carthage contract $  0.00 0.00 % $  19,533.30 6.06 %

Jasper County contracts 0.00 0.00 6,000.00 1.86

Adoption fees 6,044.31 23.51 51,723.37 16.04

Return to owner fee 0.00 0.00 4,330.00 1.34

Surrender fees 1,380.00 5.37 9,893.66 3.07

Product sales 0.00 0.00 251.00 0.08

Cemetery plot 0.00 0.00 0.00 0.00

Donations 5,704.68 22.19 45,787.88 14.20

Noncash Donations 8,314.31 32.33 21,836.65 6.77

Memorials and bequests 0.00 0.00 250.00 0.08

Grants 27,045.82 105.18 85,517.27 26.52

PetSmart Charities 1,000.00 3.89 7,600.00 2.36

Steadley Memorial Trust (24,045.82) (93.51) 28,764.97 8.92

Frances H Havens Trust 0.00 0.00 12,814.92 3.97

Jesse L Bridges Trust 0.00 0.00 7,225.20 2.24

Katheryn Hyde Trust 0.00 0.00 12,853.03 3.99

Trust fund receipts-other 0.00 0.00 0.00 0.00

Helen Boylan Foundation 0.00 0.00 5,000.00 1.55

Reimbursement of expenses 270.20 1.05 3,059.60 0.95

Miscellaneous income 0.00 0.00 0.00 0.00

25.713.50 100.00 322.440.85 100.00

Gross Profit 25.713.50 100.00 322.440.85 100.00

Operating Expenses

Salaries and wages 15,853.35 61.65 102,192.61 31.69

Payroll taxes 1.210.31 4.71 8.016.18 2.49

Total payroll expenses 17.063.66 66.36 110,208.79 34.18

Advertising 0.00 0.00 214.00 0.07

Auto expense 0.00 0.00 335.60 0.10

Bank charges 118.68 0.46 988.48 0.31

Cat litter 113.91 0.44 155.20 0.05

Contract labor 0.00 0.00 0.00 0.00

Dog and cat food 732.07 2.85 13,854.49 4.30

Dues and subscriptions 0.00 0.00 152.00 0.05

Fundralsing expense 0.00 0.00 1,940.23 0.60

Insurance 0.00 0.00 7,169.48 2.22

Insurance- vehicle 0.00 0.00 0.00 0.00

Jisdosures ordinarily included in Tax basis financial statements

1

are omitted, and no assurance is provided on these financial statements.



Carthage Humane Society, Inc.

Statements of Revenues, Expenses and Other Changes in Net Assets - Tax basis
For the one month and eight months ended August 31, 2021

2021 o/oof 2021 ®/oof

Month Income Year to date Income

Legal and professional 849.51 3.30 8,043.53 2.49

Medication 2,213.57 8.61 18,448.04 5.72

Meals and entertainment 54.79 0.21 308.34 0.10

Medical- Veterinarian 4,345.80 16.90 23,447.04 7.27

Medical- clinic 0.00 0.00 0.00 0.00

Miscellaneous 7.47 0.03 138.70 0.04

Postage & Shipping 0.00 0.00 376.29 0.12

Printing & Stationary 0.00 0.00 1,071.15 0.33

Repairs and maintenance 2,501.99 9.73 8,096.74 2.51

Supplies- office 172.09 0.67 2,059.87 0.64

Supplies- Cleaning 8,070.98 31.39 9,044.85 2.81

Supplies- Vet supplies 0.00 0.00 0.00 0.00

Supplies- Animal Supplies 6.88 0.03 88.33 0.03

Taxes and licenses 0.00 0.00 1,051.72 0,33

Trash svc 108.01 0.42 1,145.39 0.36

Utilities 1,356.70 5.28 11,357.17 3.52

Depreciation 2,952.83 11.48 21,908.66 6.79

23.605.28 11.48 131.395.30 6.79

Total operating expenses 40.668.94 158.16 241.604.09 74.93

Net income (loss) from operations _ 11.48 80.836.76 6.79

other Income / (Expenses)

Interest income 2.50 0.01 19.10 0.01

Other income 0.00 0.00 3,408.52 1.06

SBA non-taxable grant Income 0.00 0.00 21,200,00 6.57

Gain (Loss) on Sale of Fixed Assets 0.00 0.00 0.00 0.00

2.50 0.01 24.627.62 7.64

Net Income / (Loss) t PS? q4'» (58.15) t  10S.464.3R 32.71

Substantially all disdosures ordinarily included In Tax basis finandal statements are omitted, and no assurance is provided on these financial statements.
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Carthage Humane Society, Inc.

Statements of Income and Net Assets - Tax basis

For the one month and eight months ended August 31, 2021

2021 Monthly Monthly 2021 Year to date Year to date Actual as a % of

Month Arhial Budget Variance Year to date Budget Variance Budqet

Revenue

City of Carthage contract $  0.00 $  3,000.00 $  (3,000.00) $  19,533.30 $  23,750.00 $  (4,216.70) 82.25 %

Jasper County contracts 0.00 666.67 (666.67) 6,000.00 5,333.36 666,64 112.50

Adoption fees 6,044.31 2,916.67 3,127.64 51,723.37 25,833.36 25,890.01 200.22

Return to owner fee 0.00 291.67 (291.67) 4,330.00 2,333.36 1,996.64 185.57

Surrender fees 1,380.00 125.00 1,255.00 9,893.66 1,458.33 8,435.33 678.42

Product sales 0.00 166.67 (166.67) 251.00 1,166.69 (915.69) 21.51

Donations 5,704.68 3,333.34 2,371.34 45,787.88 27,083.38 18,704.50 169.06

Noncash Donations 8,314.31 0.00 8,314.31 21,836.65 4,583,33 17,253.32 476.44

Memorials and bequests 0.00 625.00 (625.00) 250,00 4,375,00 (4,125.00) 5.71

Grants 27,045.82 0.00 27,045.82 85,517.27 5,000.00 80,517.27 1710.35

PetSmart Charities 1,000.00 416.67 583.33 7,600.00 3,083.36 4,516.64 246.48

Steadley Memorial Trust (24,045.82) 3,000.00 (27,045.82) 28,764,97 24,000.00 4,764.97 119.85

Frances H Havens Trust 0.00 1,083.34 (1,083.34) 12,814.92 8,632.64 4,182.28 148.45

Jesse L Bridges Trust 0.00 708.34 (708.34) 7,225.20 5,992.58 1,232.62 120.57

Katheryn Hyde Trust 0.00 666.67 (666.67) 12,853.03 5,583.36 7,269.67 230.20

Trust fund receipls-other 0.00 0.00 0.00 0.00 83.33 (83.33) 0.00

McDowell Trust 0.00 0.00 0.00 0.00 461.06 (461.06) 0.00

Helen Boylan Foundation 0.00 0.00 0.00 5,000.00 0.00 5,000.00 0.00

Reimbursement of expenses 270.20 291.67 (21.47) 3,059.60 2,041.69 1,017.91 149.86

Total revenue 25,713.50 17.291.71 8,421.79 322,440.85 150,794.83 171,646.02 213.83

Operating Expenses

Salaries and wages 15,853.35 8,125.00 7,728.35 102,192.61 70,958.33 31,234.28 144.02

Insurance - workers compensation 0.00 0.00 0,00 0.00 304.75 (304.75) 0.00

Payroll taxes 1,210.31 625.00 585.31 8,016.18 5,501.67 2,514.51 145,70

Total payroll expenses 17,063.66 8,750.00 8,313.66 110,208.79 76,764.75 33,444.04 143,57

Advertising 0.00 0.00 0.00 214.00 41.67 172.33 513.56

Auto expense 0.00 0.00 0.00 335.60 100.00 235.60 335.60

Bank charges 118.68 41.66 77.02 988.48 345.79 642.69 285.86

Cat litter 113.91 0.00 113.91 155.20 41.67 113.53 372.45

Cremations 0.00 41.66 (41.66) 0.00 291.62 (291,62) 0.00

Dog and cat food 732.07 0.00 732.07 13,854.49 1,000.00 12,854.49 1385.45

Dues and subscriptions 0.00 0.00 0.00 152.00 67.50 84.50 225.19

Fundraising expense 0.00 0.00 0.00 1,940.23 100.00 1,840.23 1940.23

Substantially all disclosures ordinarily included In Tax basis financial statements are omitted, and no assurance Is provided on these financial statements.

1



Carthage Humane Society, Inc.

Statements of Income and Net Assets - Tax basis

For the one month and eight months ended August 31, 2021

2021 Monthly Monthly 2021 Year to date Year to date Actual as a % of

Month Actual Budoet Variance Riirlgpt Variance Budget

Insurance 0.00 708.33 (708.33) 7,169.48 5,454.14 1,715.34 131.45

Legal and professional 849.51 541.66 307.85 8,043.53 4,791.62 3,251.91 167.87

Medication 2,213.57 0.00 2,213.57 18,448.04 0.00 18,448.04 0.00

Meals and entertainment 54.79 0.00 54.79 308.34 29.17 279.17 1057.04

Medical- Veterinarian 4,345.80 666.66 3,679.14 23,447.04 8,124.95 15,322.09 288.58

Medical- clinic 0.00 0.00 0.00 0.00 2,166.67 (2,166.67) 0.00

Miscellaneous 7.47 0.00 7.47 138.70 0.00 138.70 0.00

Postage & Shipping 0.00 6.25 (6.25) 376.29 48.33 327.96 778.58

Printing & Stationary 0.00 41.66 (41.66) 1,071.15 345.79 725.36 309.77

Repairs and maintenance 2,501.99 500.00 2,001.99 8,096.74 3,833.33 4,263.41 211.22

Supplies- office 172.09 208.33 (36.24) 2,059.87 1,708.31 351.56 120.58

Supplies- Cleaning 8,070.98 0.00 8,070.98 9,044.85 125.00 8,919.85 7235.88

Supplies- Vet supplies 0.00 833.33 (833.33) 0.00 5,833.31 (5,833.31) 0.00

Supplies- Animal Supplies 6.88 375.00 (368.12) 88.33 2,625.00 (2,536.67) 3.36

Taxes and licenses 0.00 83.32 (83.32) 1,051.72 666.16 385.56 157.88

Trash svc 108.01 0.00 108.01 1,145.39 172.08 973.31 665.61

Telephone 0.00 166.66 (166.66) 0.00 1,333.29 (1,333.29) 0.00

Utilities 1,356.70 1,833.33 (476.63) 11,357.17 14,083.31 (2,726.14) 80.64

Veterinary 0.00 2,916.66 (2,916.66) 0.00 20,416.62 (20,416.62) 0.00

Depreciation 2,952.83 2,250.00 702.83 21,908.66 18,111.94 3,796.72 120.96

23,605.28 11.214.51 12,390.77 131,395.30 91,857.27 39.538.03 143.04

Total operating expenses 40,668.94 19.964.51 20,704.43 241,604.09 168,622.02 72,982.07 143.28

Total expenses 40.668.94 19,964.51 20.704.43 241,604.09 168,622.02 72,982.07 143.28

3ther Income / (Expenses)

Interest income 2.50 0.00 (2.50) 19.10 0.00 (19.10) 0.00

Other income 0.00 0.00 0.00 3,408.52 0.00 (3,408.52) 0.00

SBA non-taxable grant income 0.00 0.00 0.00 21,200.00 0.00 (21,200.00) 0.00

2.50 0.00 2.50 24.627.62 0.00 24,627.62 0.00

Change in net assets $  fl4.952.94^ t  f2,672.80^ $  (12,280.14) $ 105,464.38 $  (17,827.19) $  123,291.57 (591.59)%

Substantially all disclosures ordinarily Included in Tax basis financial statements are omitted, and no assurance Is provided on these financial statements.
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Carthage Humane Society, Inc.
Balance Sheet - Tax basis

September 30, 2021

Assets

Current Assets

SMB $ 51,501.96

Arvest - Payroll 120.00

Arvest - Operating 3,907.55

Petty cash 64.12

Total Current Assets 55.593.63

Property and Equipment

Land 14,586.95

Building 486,742.82

Improvements 130,932.26

Office furniture and equipment 10,965.26
Madiinery and equipment 188,773.74
Less accumulated depreciation (415,341.90)

Net Property and Equipment 416,659.13

Total Assets $ 472,252.76

Liabilities and Net Assets

Net Assets

Unrestricted net sssets $ 373,551.34

Change in net assets 98,701.42
Total Net Assets 472,252.76

Total Liabilities and Net Assets $ 472,252.76

Substantially all disclosures ordinarily included in Tax basis financial statements
are omitted, and no assurance is provided on these financial statements.

1



Carthage Humane Society, Inc.

Statements of Revenues, Expenses and Other Changes in Net Assets - Tax basis
For the one month and nine months ended September 30, 2021

2021 o/o Of 2021 % of

Month Income Year to date Income

Sales

Qty of Carthage contract $  6,000.00 28.94 % $ 25,533.30 7.44 %

Jasper County contracts 0.00 0.00 6,000.00 1.75

Adoption fees 6,939.79 33.47 58,663.16 17.09

Return to owner fee 320.00 1.54 4,650.00 1.35

Surrender fees 1,055.00 5.09 10,948.66 3.19

Product sales 10,00 0.05 261.00 0.08

Cemetery plot 200,00 0.96 200.00 0.06

Donations 2,600.87 12.54 48,388,75 14.10

Noncash Donations 608.97 2.94 22,445.62 6.54

Memorials and bequests 0.00 0.00 250.00 0.07

Grants 0.00 0.00 85,517.27 24.92

PetSmart Charities 0.00 0.00 7,600.00 2.21

Steadley Memorial Trust 3,000.00 14.47 31,764.97 9.26

Frances H Havens Trust 0.00 0.00 12,814.92 3.73

Jesse L Bridges Trust 0.00 0.00 7,225.20 2.11

Katheryn Hyde Trust 0.00 0.00 12,853.03 3.75

Trust fund receipts-other 0.00 0.00 0.00 0.00

Helen Boylan Foundation 0.00 0.00 5,000.00 1.46

Reimbursement of expenses 0.00 0.00 3,059.60 0.89

Miscellaneous income 0.00 0.00 0.00 0.00

20.734.63 100.00 343.175.48 100.00

Gross Profit 20.734.63 100.00 343.175.48 100.00

Iperating Expenses

Salaries and wages 15,587.79 75.18 117,780,40 34.32

Payroll taxes 1.190.98 5.74 9,207.16 2.68

Total payroll expenses 16.778.77 80.92 126.987.56 37.00

Advertising 0.00 0.00 214.00 0.06

Auto expense 0.00 0.00 335.60 0.10

Bank charges 102.68 0.50 1,091.16 0.32

Cat litter 89.50 0.43 244.70 0.07

Contract labor 0.00 0.00 0.00 0.00

Dog and cat food 382.20 1.84 14,236.69 4.15

Dues and subscriptions 0.00 0.00 152.00 0.04

Fundralsing expense 0.00 0.00 1,940.23 0.57

Insurance 0.00 0.00 7,169.48 2.09

Insurance- vehicle 0.00 0.00 0.00 0.00

Substantially all disclosures ordinarily included in Tax basis financial statements are omitted, and no assurance is provided on these financial statements.

1



Carthage Humane Society, Inc.

Statements of Revenues, Expenses and Other Changes in Net Assets - Tax basis
For the one month and nine months ended September 30, 2021

2021 o/oof 2021 o/oof

Month Income Year to date Income

Legal and professional 840.06 4.05 8,883.59 2.59

Medication 1,046.05 5.04 19,494.09 5.68

Meals and entertainment 0.00 0.00 308.34 0.09

Medical- Veterinarian 2,910.19 14.04 26,357.23 7.68

Medical- dinic 0.00 0.00 0.00 0.00

Miscellaneous (0.09) 0.00 138.61 0.04

Postage & Shipping 0.00 0,00 376.29 0.11

Printing & Stationary 0.00 0.00 1,071.15 0.31

Repairs and maintenance 0.00 0.00 8,096.74 2.36

Supplies- office 542.90 2.62 2,602.77 0.76

Supplies- Cleaning 249.35 1.20 9,294.20 2.71

Supplies- Vet supplies 0.00 0.00 0.00 0.00

Supplies- Animal Supplies 57.89 0.28 146.22 0.04

Taxes and licenses 11.25 0.05 1,062.97 0.31

Trash svc 108.19 0.52 1,253.58 0.37

Utilities 1,421.89 6.86 12,779.06 3.72

Depredation 2,959.10 14.27 24,867.76 7.25

10,721.16 14.27 142,116.46 7.25

Total operating expenses 27,499.93 132.63 269,104.02 78.42

Net income (loss) from operations ffi.7fi5.3n^ 14.77 74.071.46 7.75

Other Income / (Expenses)

Interest income 2.34 0.01 21.44 0.01

Other income 0.00 0.00 3,408.52 0.99

SBA non-taxable grant income 0.00 0.00 21,200.00 6.18

Gain (Loss) on Sale of Fixed Assets 0.00 0.00 0.00 0.00

2.34 0.01 24,629.96 7.18

Net Income / (Loss) f f6.76?.9fi-i (32.62) «  98.701.47 28.76

Substantially all disclosures ordinarily included in Tax basis financial statements are omitted, and no assurance is provided on these financial statements.
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Carthage Humane Society, Inc.

Statements of Income and Net Assets - Tax basis

For the one month and nine months ended September 30, 2021

2021 Monthly Monthly 2021 Year to date Year to date Actual as a % of

Month Actual Varianrp Year to rfate Budget Varianre Budqet

Revenue

City of Carthage contract $  6,000.00 :i  3,000.00 $  3,000.00 $  25,533.30 $  26,750.00 $  (1,216.70) 95.45 %

Jasper County contracts 0.00 666.67 (666.67) 6,000.00 6,000.03 (0.03) 100.00

Adoption fees 6,939.79 2,916.67 4,023.12 58,663.16 28,750.03 29,913.13 204.05

Return to owner fee 320.00 291.67 28.33 4,650.00 2,625.03 2,024.97 177.14

Surrender fees 1,055.00 125.00 930.00 10,948.66 1,583.33 9,365.33 691.50

Product sales 10.00 166.67 (156.67) 261.00 1,333.36 (1,072.36) 19.57

Cemetery plot 200.00 0.00 200.00 200.00 0.00 200.00 0.00

Donations 2,600.87 3,333.34 (732.47) 48,388.75 30,416.72 17,972.03 159.09

Noncash Donations 608.97 0.00 608.97 22,445.62 4,583.33 17,862.29 489.72

Memorials and bequests 0.00 625.00 (625.00) 250.00 5,000.00 (4,750.00) 5.00

Grants 0.00 0.00 0.00 85,517.27 5,000.00 80,517.27 1710.35

PetSmart Charities 0.00 416.67 (416.67) 7,600.00 3,500.03 4,099.97 217.14

Steadley Memorial Trust 3,000.00 3,000.00 0.00 31,764.97 27,000.00 4,764.97 117.65

Frances H Havens Trust 0.00 1,083.34 (1,083.34) 12,814.92 9,715.98 3,098.94 131.90

Jesse L Bridges Trust 0.00 708.34 (708.34) 7,225.20 6,700.92 524.28 107.82

Katheryn Hyde Trust 0.00 666.67 (666.67) 12,853.03 6,250.03 6,603.00 205.65

Trust fund receipts-other 0.00 0.00 0.00 0.00 83.33 (83.33) 0.00

McDowell Trust 0.00 0.00 0.00 0.00 461.06 (461.06) 0.00

Helen Boylan Foundation 0.00 0.00 0.00 5,000.00 0.00 5,000,00 0.00

Reimbursement of expenses 0.00 291.67 (291.67) 3,059.60 2,333.36 726.24 131.12

Total revenue 20.734.63 17,291.71 3,442.92 343,175.48 168.086.54 175,088.94 204.17

Operating Expenses

Salaries and wages 15,587.79 8,125.00 7,462.79 117,780.40 79,083.33 38,697.07 148.93

Insurance - workers compensation 0.00 0.00 0.00 0.00 304.75 (304.75) 0.00

Payroll taxes 1,190.98 625.00 565.98 9,207.16 6,126.67 3,080.49 150.28

Total payroll expenses 16.778.77 8,750.00 8,028.77 126,987.56 85.514.75 41,472.81 148.50

Advertising 0.00 0.00 0.00 214.00 41.67 172.33 513.56

Auto expense 0.00 0.00 0.00 335.60 100.00 235.60 335.60

Bank charges 102.68 41.66 61.02 1,091.16 387.45 703.71 281.63

Cat litter 89.50 0.00 89.50 244.70 41.67 203.03 587.23

Cremations 0.00 41.66 (41.66) 0.00 333.28 (333.28) 0.00

Dog and cat food 382.20 0.00 382.20 14,236.69 1,000.00 13,236.69 1423.67

Dues and subscriptions 0.00 0.00 0.00 152.00 67.50 84.50 225.19

Substantially all disclosures ordinarily induded in Tax basis tinancial statements are omitted, and no assurance is provided on these financial statements.

1



Carthage Humane Society, Inc.

Statements of Income and Net Assets - Tax basis

For the one month and nine months ended September 30, 2021

2021 Monthly Monthly 2021 Year to date Year to date Actual as a % of

Month Artiial Budget Variance Year tn date Budget Variance Budqet

Fundraising expense 0.00 0.00 0.00 1,940.23 100.00 1,840.23 1940.23

Insurance 0.00 708.33 (708.33) 7,169.48 6,162.47 1,007.01 116.34

Legal and professional 840.06 541.66 298.40 8,883.59 5,333.28 3,550.31 166.57

Medication 1,046.05 0.00 1,046.05 19,494.09 0.00 19,494.09 0.00

Meals and entertainment 0.00 0.00 0.00 308.34 29.17 279.17 1057.04

Medical- Veterinarian 2,910.19 666.66 2,243.53 26,357.23 8,791.61 17,565.62 299.80

Medical- dinic 0.00 0.00 0.00 0.00 2,166.67 (2,166.67) 0.00

Miscellaneous (0.09) 0.00 (0.09) 138.61 0.00 138.61 0.00

Postage & Shipping 0.00 6.25 (6.25) 376.29 54.58 321.71 689.43

Printing & Stationary 0.00 41.66 (41.66) 1,071.15 387.45 683.70 276.46

Repairs and maintenance 0.00 500.00 (500.00) 8,096.74 4,333.33 3,763.41 186.85

Supplies- office 542.90 208.33 334.57 2,602.77 1,916.64 686.13 135.80

Supplies- Qeaning 249.35 0.00 249.35 9,294.20 125.00 9,169.20 7435.36

Supplies- Vet supplies 0.00 833.33 (833.33) 0.00 6,666.64 (6,666.64) 0.00

Supplies- Animal Supplies 57.89 375.00 (317.11) 146.22 3,000.00 (2,853.78) 4.87

Taxes and licenses 11.25 83.32 (72.07) 1,062.97 749.48 313.49 141.83

Trash svc 108.19 0.00 108.19 1,253.58 172.08 1,081.50 728.49

Telephone 0.00 166.66 (166.66) 0.00 1,499.95 (1,499.95) 0.00

Utilities 1,421.89 1,833.33 (411.44) 12,779.06 15,916.64 (3,137.58) 80.29

Veterinary 0.00 2,916.66 (2,916.66) 0.00 23,333.28 (23,333.28) 0.00

Depredation 2,959.10 2,250.00 709.10 24,867.76 20,361.94 4,505.82 122,13

10.721.16 11.214.51 (493.35) 142,116.46 103,071.78 39,044.68 137.88

Total operating expenses 27.499.93 19.964.51 7.535.42 269.104.02 188,586.53 80,517.49 142.70

Total expenses 27.499.93 19.964.51 7.535.42 269.104.02 188,586.53 80,517.49 142.70

Dther Income / (Expenses)

Interest income 2.34 0.00 (2.34) 21.44 0.00 (21.44) 0.00

Other income 0.00 0.00 0.00 3,408.52 0.00 (3,408.52) 0.00

SBA non-taxable grant income 0.00 0.00 0.00 21,200.00 0.00 (21,200.00) 0.00

2.34 0.00 2.34 24.629.96 0.00 24,629.96 0.00

Change in net assets $  f6.762.96I :i  (2.672.80) $  (4.090.16) $  98,701.42 t  (20,499.99) $  119.201.41 (481.47)%

Substantially all disclosures ordinarily included in Tax basis financial statements are omitted, and no assurance is provided on these financial statements.
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"Rosenberg's Rules of Order"
^irr^le Rules ofFarliamentary Procedure for ihe 2ist Century)

Introdoction

T^c rules of procedure at meetings should be simple enough for most people to understand. Unfortunately thai has not
associations, boards, councils and bodies follow a set of rules - -Robert'sof Order - which arc embodied m a small, but complex, book. Virtually no one I know has actually read this

another purpose. If one is chairing or

V. Roberts Rules of Order" is a dandy and quite useful handbook for procedure in that
a meeting of. say. a 5-mcmber body with a few members of thepublic in attendance, a simplified version of the rules ofparliamentary procedure is in order.

Hcncc, the birth of "Rosenberg's Rules of Order."

parliamentary procedure, based on my 20 years of experience chairing
we nSfn f ̂  govOTment. Thc» rules have been simplified for the smaller bodies wc chair or in which
Tcu^id ^ bave grown

procedure is built on a foundation supported by the following four pillam: (1)
Rules should establish order. The first purpose of rules of parliamentary procedure is lo establish a fiamework for the

cSex'nd"'' ^ undcrslanding^^r^^^ijafii^
no^lh participate; and those who do not fully understand and do
Tnvi^ LnThf i ̂  ^ ^ that the public is
wh ^ P^cipated in the process. (4) Rules should enforce the will of the majority
tn fitZ procedure is to encourage discussion and
«Di^ rnd'^rr ® ^1 ^ '^^mocracy, majority rules, The rules must enable the majority to

tJS pr^r ' fi>lly
The Role of the Chair

i^ilc ̂1 members of the body should know and understand the rules of parliamentary procedure it is the Chair of the

f  puiposcs, makes the final ruling on the rules cvcty time the Chair slates an actionIn fact, all decisions by the Chair are final unless overruled by the body itself.

meeting, it is usual courtesy for the Chair to play a less active role in the debate

r  should not participate in the debate
d[.o T ^ ̂ ^ the full right to pSrin ̂d^ssion and dccision-mabng of the body. What the Chair should do, however, is stnvc to be the last to speak at the

The Basic Format for an Agenda Item Discussion

may have only an oral orundersto^ agenda. In either case, the meeting is governed by the agenda and the agenda constitutes the b^Vs acrced
pen roadmap for the meeting. And each agenda item can be handled by the Chair in the following basic format!^

r The^hSl' cc agenda item number and should clearly state what the agenda item subject. The Choir should then announce the format (which follows) that will be followed in considering the agenda item

SliltS^ESSSSS
•»= "f --.1- of .he body who makes



Sixth, the Chair should determined if any member of the body wishes to second the motion. The Chair should
announce the name of the member of the body who seconds the motion. (It is nonnally good pracUcc for a motion to
require a second before proceeding with it, to ensure thai if is not just one member of the body who is interested in a
particular approach. However, a second Is not an absolute requirement, and the Chair can proceed with consideration
and vote on a motion even when there is no second. TTiis is a maner left to the discretion of the Chair.)
Seventh, if the motion is made and seconded, the Chair should make sure everyone understands the motion This Is
done in one of IJ^ ways: (1) The Chair can ask the maker of the motion to repeat it (2) The Chair can repeat the
motion. (3) The Chair can ask the secretary or the clerk ofthe body to repeat the motion.
Eighth, the Chair should now Invite discussion of the motion by tlie body. If there is no desired discussion, or after the
discussion his ended, the Chair should announce that the body will vote on the motion. If there has been no discussion
or very brief direussion, then the vote on the motion should proceed immediately and there is no need to repeat the
motion. If th^ has been substantial discussion, then it is normally best to make sure everyone understands the motion
by r^calmg iL

Ninth, the takes a vote. Simply asking for the "ayes", and then asking for the "nays" normally does this. If
members of the body do not vote, then they "abstain". Unless the rules of the body provide otherwise (or unless a

p^s or'i^ ^ delineated later in these rules) then a simple majority detennincs whether the motion
Tenth, the Oiair should announce the result of the vote and should announce whai action (if any) the body has taken
In announcmg the result, the Chair should indicate the names of the members of the body, if any. who voted in the
minonty on the rtiotion. This announcement might take the following form: " Ihe motion passes by a vote of3-2. with
Smith and Jones dissenting. Wc have passed the motion requiring 10 days notice for all future meetings ofthis body."

Motions in General

Motions the vehicles for decision-making by a body. It is usually best to have a motion before the body prior to
commencing discussion of an agenda item. This helps the body focus.

Motions are made in a simple two-^cp process. First, the Chair should recognize the member of the body. Second, the
member of the body makes a motion by preceding the mcmberts desired approach with the words; "I move
So, 8 typical motion might be: "I move that we give 10-day's notice in the fiiture for all our meetings."

Chair usu^ly initialw the motion by either (1} Inviting the members of the body to make a motion. "A motion al
this would be m order (2) Suggesting a motion to the members of the body. "A motion would be in order that
wc give lO-da/s notice m the future for all our meetings." (3) Making the motion. A.s noted, the aair has every right
K a rncmbcr of the body to make a motion, but should normally do so only if the Chair wishes to make a motion on an
Item but IS convinced that no other member ofthe body is willing to siep forward to do so at a particular time.

The Three Basic Motions

There are three motions that are the most common and recur often at meetings:

®  consideration. A basicmotion might be. I move thai wc create a 5-membcr commiuee to plan and put on our annual fimdraiscr."

JmLT ^ If a member wants lo change a basic motion that is before the body, tiic^ would move to
motion to amend takes the basic motion which is before the body and seeks to change it in some way.

ZZ" completely do away with the basic motion that is before the body and
®  ® "lOl'on- A substitute motion might be: "1 move asubstitute motion that we cancel the annual fundraiser this year."

confused. But they arc quite different, and their effect (if

the Sll« n ZZ substitute a new and different motion for it
a  7 """"T " ^ '"otio"" is left to the chair. So that if
LTn-.

Multiple Motions Before the Body

,  1 7 • assume the first motion is a basic "motion to have a S-mcmber
s«7S mot fimdraiscr." During the discussion of this motion, a member might make aecond motion to amend the mam motion to have a 10-mcmbcr committee, not a 5-mcmber committee to plan and put



on annual fundraiser." And perhaps, during that discussion, a member makes yei a third motion as a "subsUtule
motion that we not have an annual fundraiser this year." The proper procedure would be as follows:

Fi«t, the Chair would deal with the third (the last) motion on the floor, the substitute moUon. After discussion and
debate, a vote would be taken first on the third motion. If the substitute motion passed, it would be a substitute for the
basic motion and would eliminate it. The first motion would be moot, as would the second motion (which sought to
ame^ the fust motion), and the action on the agenda item would be completed on the passage by the body ofthe third
motion (the substitute motion). No vote would be taken on the first or second motions. On the other hand, if the
subnitutc motion (the third motion) foiled then the Chair would proceed to consideration of the second (now the last)
motion on the floor, the motion to amend.

Second, if the substitute motion foiled, the Chair would now deal with the second (now, the last) motion on the floor
the motion to amend. The discussion and debate would focus strictly on the amendment (should the committee by 5
members or 10 members). If the motion to amend passed the Chair would now move to consider the main mofion (the
first motion) as amend^. If the motion to amend failed the Chair would now move to consider the main motion (the
first motion) m its original format, not amended.

Third, the Chair would now deal with the fust motion that was placed on the floor. The original moUon would either
be in Its onginal formal (5-mcmbcr committee), or. If amended, would be in its amended format (10-member
committee). And foe question on foe floor for discussion and decision would be whether a commitlcc should plan and
put on foe annual fundraiser.

To Debate or Not to Debate

TTic bMic of motions is that they arc subject to discussion and debate. Accordingly, basic motions, motions to
amend, and sub^tute motions are all eligible, each in their turn, for full discussion before and by foe body. The debate
can continue as long as members of the body wish to discuss an item, subject to foe decision of foe Chair foal it is time
to move on and take action.

There are exceptions to foe general rule of free and open debate on motions. The exceptions all apply when there is a
desire of the body to move on. The following motions are not debatable (that is, when foe following motions arc made
and seconded, foe Chair must immediately call for a vote of foe body without debate on the motion):
A morion to adjourn. This motion, if passed, requires the body to immediately adjourn to its next regularly scheduled
meeting. It requires a simple majority vote.

A morion to r-ece$$ This motion, if passed, requires foe body to immediately take a recess. Normally foe Chair
determines foe length of the recess which may be a few minutes or an hour. It requires a simple majority vote.
A motion to fix the titne to adjourn, This motion, if passed, requires foe body to adjourn the meeting at foe specific

si^pl^maj^ty^voir" adjoam this meeting at raidnighL" It requires a
A motion to fable This motion, if passed, requires discussion of the agenda item to be halted and foe agenda item to
be pla^ on hold . The moUon can contain a specific time in which the item can come back to foe body: "1 move we
table this nem unul our regular meeting in October." Or foe motion can contain no specific time for foe return of the
ite^in which case a motion to take the item off the table and bring it back to foe body will have to be taken at a future
meeting. A motion to table an item (or to bring it back to the body) requires a simple majority vote.
A motion to limit debate The most common fonn of this motion is to say: "I move foe previous question" or "I move
foe quesj'on <«; I the question." When a member of foe body makes such a motion, the member is really saying-
f ve enou^ debate. Let's get on with foe vote". When such a motion is made, foe Chair should ask for a scLnl

stop debate, and vote on foe motion to limit debate. The motion to limit debate requires a 2/3 vote of foe body Note-
foat a mofion to limit debate could include a time limit. For example: "I move we limit debate on this agenda item to
15 imnute^ Even m this format, foe motion to limit debate requires a 2/3 vote of foe body. A similar mofion is a
motion to Qbiect to considereiion of an item. This motion is not debatable, and if passed, precludes the body from even
considermg an item on foe agenda. It also requires a 2/3 vote.

Majority and Super-Majority Votes

majority vote determines a question. A tic vote means the motion fails. So in a T-membcr
^  abstention means foe motion fails. If one member isabsent and the vote is 3-3, the motion still fails. '"wnuw

majonty, but there arc a few exceptions. The exceptions come up when the body is taking
motion which, effectively, cuts off foe ability of a mmority of foe body to take an acUon or discuss and item. Ihese
extraordinao' motions require a 2/3 majority (a super-majority) to pass:

Whether a member sny.s "i move the previous question" or "I move foe question" or "I call foe

itcr^'d it requTreTa mZct X'. '



Motion to close nominations. When choosing officers of ihc body (like the Chair) nominations arc in order cither
a nominating committee or from the floor of the body. A moUon to close nominations effectively cuts off the

right of the minority to nominate officers, and it requires a 2^ vote to pass.
Motion to ohicct to the consideration of a Question. Normally, such a motion is unnecessary since the objectionable
item can be tabled, or defeated straight up. However, v4ien members of a body do not even want an item on the agenda
to be considered, then such a motion is in order. It is not debatable, and it requires a 2/3 vote to pass.

Motion to suspend the rules. This motion is debatable, but requires a 2/3 vote to pass. If the body has its own rules of
order, conduct or procedure, this motion allows the body to suspend the rules for a particular purpose. For example, the
body (a private club) might have a rule prohibiting the attendance at meetings by non-club members. A motion to
suspend the rules would be in order to allow a non-club member to attend a meeting of the club on a particular dale or
on apartkular agenda item.

The Motion to Reconsider

There is a special and uni^quc motion that requires a bit of c>q>)anation all by itself: the motion to reconsider. A tenet of
parliamentary procedure is finality. Af\cr vigorous discussion, d^>aic, perhaps disagreem^t and a vote, there must be
some closure to the issue. And so, afrcr a vote is taken, the matter is deemed closed, subject only to a rc-op«mcr if a
proper motion to reconsider is tnade.

A motion to reconsidCT requires a majority vote to pass, but there are two special rules that apply only to the motion to
reconsider. First, is timing. A motion to reconsider must be made al the meeting where the item was first voted upon or
ai the vciy next meeting of the body. A motion to reconsider made at a later time is untimely. (The body, however, can
always vote to suspend the rules and by a 2/3 majority, can allow a motion to reconsider to be made at another time.)
Second, a motion to reconsider can only be made by cenain members of the body. Accordingly, a motion to reconsider
can only be made fay a member who voted in the majority on the original motion. If such a member has a change of
heart, he or she can moke the motion to reconsider (any other member of the body may second the motion). If a
member who voted in the minority seeks to make the motion to reconsider, it must be ruled out oforder. The pmposc
of this rule is finality. If a member of the minority could make a motion to reconsider, then the item could be brought
back to the body again and again. That would defeat the purpose of finality.

If the motion to reconsider passes, then the original matter is back before the body, and a new original motion is then
in onicr. The matter can be discussed and debated as ifit were on the floor for the fit^ time.

Courtesy and Decorum

The rules of order are meant to create an atmosphere where the members of the body and the members of the public
can attend to business efficiently, fairly and with full participation. At the same time, it is up to the Chair and the
members of the body to m^tain common courtesy and decorum. Unless the setting is very informal, it is always best
for only one person at a time to have the floor, and it is always best for every speaker to be first recognized by the
Chair before proceeding to qrcak.

The ̂ air should always r^rc that debate and discussion of an agenda item focuses on the item and the policy in
question, not the personalities of the members of the body. Debate on policy is healthy, debate on personalities is not.
The Chair has the right to cut off discussion that Is too personal, is too loud, or is too cnidc.

J^bate and discussion should be focused, but free and open. In the interest of time, the Chair may, however, limit the
time allotted to speakers, including members of the body.

Can a member of the body interrupt the speaker? The general rule is "no." There arc, however, exceptions. A speaker
may be interrupted for the following reasons;

Privilege. The proper interruption would be: "point of privilege." The Chair would then a.sk the interrupter to "state
your point" Appropriate points of privilege relate to anything that would interfere with the normal comfort of the
meeting. For example, the room may be too hot or too cold, or a blowing fan might interfere with a person's abiiitv to
hear.

QtdeL The proper interruption would be: "point of order." Again, the Chair would ask the interrupter to "state your
point. Appropriate pointe of order relate to anything that would not be considered appropriate conduct of the meeting.
For exampic, if tlie Chair moved on to a vote on a motion that pennits debate without allownng that discussion or
debate.

AeessL If the Chair m^es a ruling that a member of the body disagrees with, that member may appeal the mling of
the chair. If the motion is seconded, and after debate, if it passes by a simple majority vote, then the ruling of the Chair
IS deemed reversed.

Call for orders of the day. This is simply another way of saying. "I^'s return to the agenda." If a member believes
that the body has drifted from the agrecd-upon agenda, such a call may be made. It docs not require a vote, and when

Chair discovers that the agenda has not been followed, the Chair simply reminds the body to return to the agenda
Item properly before ihcm. If the Chair fails to do so, the Chair's determination may be appealed.



intoTTjp* a sj^Jca^to withiaw ai any linie, may
aJtfaough the Chairmay ask cfac person who seconded the motin ^ uwncdjately deemed withdrawn,
memba u^y make the motion ifpr^ty or she wishes to make the motion, and any other

Special Notes Aboaf PubUc Input

it is wise to reS? ®'" " Ctair,
Rule One: Tell the public what the body will be doing.
Rule Two: Keep the public m&nned whfle the body is doing it
Rale Three: When the body has acted, tell the public what the body did.






















































